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1. Onuc HaBYAJIBLHOI JUCIUILTIHA
Poboua mnporpama HaB4anbHOiI aucUMIUIIHA «IIpakTukym 31 ckiIagaHHS
aJMIHICTPATUBHO-TIPOLIECYaTbHUX JOKYMEHTIB» PO3p0o0ieHa BIAMOBIIHO A0 OCBITHBO-
npogeciitHoi nporpamu «IIpaBooXOpoHHA MISJIBHICTE» NEPIIOro (OakagaBPChKOIO)
piBHA BHINOI OCBITM Taiy3i 3HaHb 26 «lluBinbHa Oe3meka» crerianbHOCTI 262

«IIpaBOOXOpPOHHA AISTBHICTHY.

HaiimenyBanHs Pisers OCBITH, Taly3b JunakTuyHa CTpyKTypa
. 3HaHb, CMIEIIATLHICTH, . .
MMOKa3HUKIB N HABYAJILHOT TUCITUTUTIHA
crieriaizanis
Kinbkicts kpequtie €EKTC PiBens ocBiTu — nepunii ,
- O060B’s3K0Ba
-2,0 (OakamaBpCHKUIA)
[Tepion miaArOTOBKHU:
KimpkicTe MOTyITIB — 2 2022-2025
I'any3p 3HaHb — 26 Cemectp
3arajgbHa KUTBKICTh TOJHH «lluBinbHa Oe3neka» 4
— 60 Jlekuii
6 rom.
CrenianpHicTe — 262 IIpakTH4Hi 3aHATTSH
THXHEBUX T'OUH: «IIpaBooxoponHa 22 roj.
ayMTOPHUX — 2-4, AVUIEHICTE Camocriiina po6ora
CaMOCTIITHOT poOOoTH 32 ron.
3100yBayva BUIIOi OCBITH — o Bunu xoHTpOIIO!
2-4. Criewianisanis — HOTOYHHM KOHTPOJIb;
«pr‘lBOO)fOPOHHa MiJICYMKOBHIA KOHTPOJIb 3HAHb
AVUILHICTE (mudepeHniiiioBaHui 3aJ11K)

Mema nasuanvnoi oucyunainu — GopMyBaHHS y 3100yBayiB 3HAHB IIOJIO
MOHATTS Ta 3MICTY aJMIHICTPATUBHO-TIPOLIECYAIBHUX JOKYMEHTIB, TPUHITUIIIB,
CTPYKTYPH Ta OCOOJIMBOCTEH iX CKIJIAJaHHS, @ TAKOXX OCHOBHUX HAIPSMKIB PO3BUTKY
aJMIHICTPATUBHO-IOPUCTUKIIIITHOTO MPOIIECY, aJIMIHICTPaTUBHO-TIPOIIEAYPHOT
TSTTBHOCTI Ta aIMIHICTPATUBHOT'O CY/IOYMHCTBA.

3aeoanns:

- TEOPETUYHUIN aHaII3 Ta PO3KPUTTA TMOHATTA, 3MICTy 1 OCHOBHHX
MOJIOKEHB aIMIHICTPATUBHO-TIPOIIECYaTbHOT NISUTBHOCTI;

- JOCJIJIP)KEHHSI HOPMAaTUBHO-TIPABOBUX JIKEpEN, SKI MICTATH MpaBuia

CKJIaJIaHHsI aIMIHICTPATUBHO-IPOLIECYAIbHUX JOKYMEHTIB;



- aHaii3  CUCTeMHM  aJAMIHICTPAaTUBHO-NPOLECYAIbHUX  HOPM  Ta
0CcO0NMBOCTEN X 3aCTOCYBaHHS;

- XapaKTepUCTUKAa CUCTEMHU CyO’€KTIB aMIHICTPATUBHOTO MPOLECY Ta iX
aJMIHICTPATUBHO-TIPOLIECYATIBHOTO CTAaTyCY;

- PO3KPUTTS 3MICTY aAMIHICTPATUBHO-TIPOLIECYATbHUX JOKYMEHTIB Ta
0COOIMBOCTEH 1X CKJIaJaHHS,

- OBOJIOZ[IHHS HAaBUYKAaMU CKIQJaHHA OKPEMHUX aJMiHICTPaTHBHO-
npoLecyalbHUX JOKYMEHTIB 100 PI3HOBUAIB aJMIHICTPATUBHOTO MPOLECY;

- JIOBEJICHHS JI0 CBI1IOMOCTI 3100yBa4iB BHUIIOT OCBITH 3MICTY 1 OCHOBHUX
NIOJIOKEHBb  aJMIHICTpAaTUBHO-TIPaBOBOI pedopmu B VYKpaiHi, 30Kpema THX, IO
CTOCYIOTbCS HAJIE)KHOTO 3a0e3redyeHHs MmpaB, CBOOOJI 1 IHTepeciB TpoMasiH y cdepi
BUKOHABYOI BJIa/IM Ta HaJIaHHS iM PI3HUX yNPaBIIHCHKUX MOCIYT.

Ilpepexesizumu:. «AAMiHICTpaTHUBHE MPaBoO», «AJIMIHICTpaTHBHA iSUIBHICTD
IPaBOOXOPOHHUX OpraHiBy, «KBamidikallis agMiHICTPATUBHUX MPABOTIOPYIIICHBY.

Kopexsizumu: «IIpouiecyanbHi TUTaHHS BUKOHAHHS CYJIOBUX PILIICHBY.

Hocmpexsizumu: «IIpakTukyMm 31 CKJIQJaHHS MPOILIECYATbHUX TOKYMEHTIB Y
KpUMIHAIBHOMY  TMpOBaJKEHH1»,  «lHpopmalliiHO-aHATITUYHEe  3a0e3IeUeHHs

IIPaBOOXOPOHHOT TISITBHOCTI».

2. OuikyBaHi pe3y1bTaTH HABYaHHA
VY pe3ynbrari 3acBOEHHS HABYaJIbHOI JMCIUIUTIHU 3700yBad BHUIOI OCBITH

MMOBUHEH JIEMOHCTPYBATH TaKi Pe3yJIbTaTH HaBUAHHS

PH Po3ymiHHS aAgMiHICTpaTHBHO-TIPABOBHX MPOIIECIB 1 SBHI Ha OCHOBI
HJI-1 | indopmarii, orpumanoi 3 pi3HUX Kepen, (opmymoBaHHS —Ta
BUCJIOBJIFOBAHHS OOTPYHTOBAHUX CY/KCHb.

PH | BminHg AWcKyTyBaTH Ha aJMiHICTPATUBHO-TIPABOBI TeMH, OOCTOIOBATH
HJI-2 | BmacHi mo3wuitii.

PH | BMiHHA TpOBOIWTHM HAyKOBO-TIPABOBI JOCHTIDKEHHS 3 MpoOJeM, IIIo
HJI-3 | BuHMKAOTh 1T 4Yac CKIQJaHHSA aaMIHICTPaTHBHO-TIPOIECYAIbHUX
JIOKYMEHTIB.

PH AKTHUBHO BUKOPUCTOBYBATH 1H(OpMAIIIHiHI TEXHOJIOT1] Ta 0a3u JaHUX ]l
HJ1-4 | yac ckiiaianHsi aAMIHICTPATUBHO-IIPOLIECYATIbHUX TJOKYMEHTIB.




PH | YmiHHa cKkiagaTd  aJMIHICTPATUBHO-IIPOLIECYAIbHI  JOKYMEHTH 3

HJI-5 | noTpuMaHHsIM BUMOT Ta MPOLIECYaTbHUX CTPOKIB.

PH | Ymitu kBasipikoBaHO 3aCTOCOBYBATH HOPMATUBHO-IPABOB1 aKTH MiJ Yac

HJI-6 | cknafanHs aIMiHICTPATUBHO-IIPOLIECYATIbHUX TOKYMEHTIB.

PH Po3ymiTu 0COOIMBOCTI MPaBOBOTO PETYJIIOBAHHS TMPAaBUJI CKJIAJaHHS

HJI-7 | anMiHICTpaTUBHO-TIpOLIECYAIbHUX  JOKYMEHTIB B  YIPaBIIHCHKOMY
polieci.

PH | YMiTi BUKOpUCTOBYBATH 3HAHHS Ta BMIHHS JJIs HaJAaHHS KBaTI(IKOBAHUX

HI-8 | ropunuuHuX BUCHOBKIB ¥ KOHCYJBTAIlli B KOHKPETHUX cdepax
IPABOOXOPOHHOI JISTIHOCTI.

PH | 3natu cucremy aaMiHICTPaTUBHO-TIPOIIECYATLHUX HOPM Ta 0COOJIMBOCTEN

HJI-9 | ix 3actocyBaHHs.

PH | Yminnas 30upaTy JOKYMEHTH, 1HIII MaTepiaiu JJis BUPIMICHHS MPaBOBOi

HJI- | npobieMu, mpairoBaTH 3 MarepiajiaMd CIpaBH, aHATI3yBaTH iX, poOUTH

10 BUIMKUCKU, KOMIi; oOupaTu ajxekBatHi (OpMHU Ta 3aco0M 3aXHUCTY
KOHCTUTYLIMHUX ITpaB, cBOOO Ta iIHTEpeciB (I3MYHUX 1 FOPUAUYHUX OCI0.

PH BonoxiTn HaBWuYkamMu 3 MIATOTOBKU aMIHICTPATHBHO-TIPOIECYATbHUX

HJI- | 1oKyMeHTIB y pi3HUX MPABOBUX CUTYAIISX.

11

PH | XapakrepuszyBaT cucTeMy CyO €KTIB BJIAaJHUX IIOBHOBa)XXEHb, SKI

HJI- | cknamaroTh aaMiHICTPAaTUBHO-NIPOLIECYAIbHI JOKYMEHTH.

12

BuknananHs HaBYanbHOT AUCIUILIIHK 3a0e3nedye (GopMyBaHHS y 37100yBaua

BUIIOT OCBITH 3aTraJIbHKX 1 CIICIIAIbHUX KOMIIETEHTHOCTE!N Ta JOCSITHEHHS pe3yJIbTaTiB

HAaBUYaHHS, BH3HAYCHUX CTaHIApPTOM BHIIOI OCBITH BIIOBIIHOI CIIEI[1aJbHOCTI Ta

OCBITHBO-TIpOdeciiiHOI0 Tporpamoro «IIpaBooxopoHHa TiSATBHICTEY, a caMe:

3azanvHux Komnemenmuocmeii.
3K1. 3gaTHICTh 3aCTOCOBYBATH 3HAHHS Y MPAKTHYHUX CUTYAIIIsIX.
3K3. 3gaTHICT CIIKYBATHCS ASP’KAaBHOIO MOBOIO SIK YCHO, TaK 1 TUCHMOBO.

3K2. 3nanHs Ta po3yMiHHSA MPEAMETHOI 001acTi Ta po3yMiHHS MpodeciitHOi

IISTTBHOCTI.

3K4. 3naTHicTh BUKOPHCTOBYBATH iH(MOPMAIliHHI Ta KOMYHIKAIiiHI TEXHOJIOT1].
3KS. 3natHicTh BUNTHUCA 1 OBOJIOAIBATH CyYaCHUMU 3HAHHSMH.
3K7. 3natHicTh 10 afanTarlii Ta /il B HOBii CHUTYaIrii.

3K8. 3narHicTh npuitMaT OOIPYHTOBAHI PIIICHHS.



3K1.3. 3natHicTh OyTH J1AEPOM, CTUMYJIIOBATH Ha JOCSITHEHHS CHUIBHOI METH,
Opatu Ha ceOe BIAMOBIIAILHICTD.

CneuianbHuUX KOMnEemeHmHoOCmeil.

CKl1. VYcBimomnenns QyHKOIA naepxaBu, ¢opMm peamizamii 1ux (QyHKIIH,
MPaBOBUX OCHOB MPABOOXOPOHHOI MISUIBHOCTI; JTOTPUMAHHS OCHOBHUX IPHUHIIUIIIB
peainizalii mpaBOOXOPOHHOT PYHKIIIT Jep>KaBH.

CK2. 3nmatHicTh OpraHizoByBaTH Harjs] (KOHTPOJIb) 3a JTOACPKAHHSAM BHUMOT
3aKOHO/IABCTBA Y c(hepi MpaBOOXOPOHHOT JISITBHOCTI.

CK4. 3patHiCTh 10 KPUTUYHOTO Ta CUCTEMHOIO aHalli3y MPABOBUX SIBUI 1
3aCTOCYyBaHHS HAOYTHX 3HAHb T4 HABUUYOK Y MPOdECIiHIN TISITbHOCTI.

CK5. 3patHicte caMmMoOCTiiHO 30uUpaTH Ta KPUTUYHO ONPAIbOBYBATH,
aHaI3yBaTH Ta y3arajJbHIOBaTH NPABOBY 1HPOPMAILIIIO 3 PI3HUX JIXKEPEIL.

CK6. 3patHicTh aHami3yBaTH Ta CHCTEMAaTHU3yBaTHU OJIEp)KaHI peE3yNbTaTH,
dbopMyIrOBaTH apryMEeHTOBaH1 BUCHOBKH Ta PEKOMEHIallii.

CK10. 3naTHICT, BU3HAYATH HAJICKHI Ta MPUIATHI JUIS IOPUIUYHOTO aHATI3Y
dakT.

CK1.2. YMiHHS BUSABISTH NPOOJEMH IIPABO3aCTOCYBaHHS Ta IMPOMOHYBATH
IUISIXY TX BUPIMICHHS ] 9ac 3IHCHEHHS MTPaBOOXOPOHHOT A1SJILHOCTI.

CK1.4. 3paTHiCTh BUKOPHCTOBYBATH CIIIliaibHI 3HAHHA B Pi3HUX cdepax
MIPaBOOXOPOHHOT ISITBHOCTI.

Ilpozpamnux pe3ynomamie HAGUAHHA:

PH 2. OpranizoByBaT KyJIbTYpHHH [iajJor Ha pPiBHI, HEOOXiTHOMY IS
edexTuBHOT MpodeciiHOT AISTHHOCTI.

PH 3. 30upatun HeoOximHy iHGOpMAIii0 3 PI3HUX KEpel, aHali3yBaTH i
OITIHIOBATH Ti.

PH 4. ®opmynioBaTu 1 nepeBipsITH TIOTE3U, APTYMEHTYBATH BUCHOBKH.

PH 5. Po3po0asiTi TEKCTH Ta AOKYMEHTH 3 MUTaHb MPOQPECiiHOI TIsIIBHOCTI,
BUIBHO CIUIKYBaTUCA YKPAaiHCHKOIO Ta 1HO3EMHOIO MOBaMU YCHO 1 NMHCBMOBO Yy

colianbHIi 1 mpodeciitHiit chepax.



PH 8. 3nificHioBaTH nomyk iHpopMalii y JOCTYIHUX JKEpeax sl IOBHOIO Ta
BCEOIYHOTO BCTAHOBJICHHSI HEOOX1THUX OOCTAaBHH.

PH 10. BuokpemitoBaTH I0puIMYHO 3HaU Y11 pakTu 1 HopmMyBaTH 0OOTpyHTOBaH1
MPaBOBI BUCHOBKH.

PH 13. 3natu 1 po3yMmiTH BIAMOBIAHI BUMOTM 3aKOHOJABCTBA, I'PAMOTHO
oQopMIIIOBaTH TMpoOLECyalbHl JOKYMEHTH, [0 BHUKOPUCTOBYIOTHCA T 4ac
NPOBA/DKEHHSI Yy CIpaBax MpO aaMIHICTPATHBHI MPaBOMOPYIIEHHS, 3IIHCHIOBATH
NPEBEHTUBHI Ta MPUMYCOBI TOJIUEHCHbKI 3ax0Jd, a TaKOX KBamiikaiiro
aJIMiHICTPaTUBHHUX Ta KPUMIHAJIBLHUX MTPABOTIOPYIIICHb.

PH 1.3. EdexktuBHO pearyBaTv Ha 3asiBU 1 MOBIJOMIIEHHS MPO KPUMIHAIBHI,
aJMIHICTPATUBHI IPABOMOPYILEHHS Ta 1HII1 MOII.

PH 1.4. Buznauatu npodeciiiHi 3aBIaHHs 1 OpraHi30BYBAaTH MIIJETIIUX AJs iX
BUKOHaHHs, OpaTu Ha ce0e BIAMOBIAIBHICTh 32 OTPUMaH1 pe3yIbTaTH Ta 3M1IMCHIOBATH
CITy>KOOB1 OOOB’SI3KM Y HECTaHIAPTHUX CHUTYaIllsIX 3a HAsSBHOCTI HEMOBHOI abo

obMmexeHoi 1HpopMaIlii.

3. 3micT NporpaMu HaBYAJbHOI TUCHHUILTIHA

Moayaps 1. CximamanHs TpolecyalbHHX JTOKYMEHTIB B aJMIHICTPATUBHO-
JETIKTHOMY TIPOIIeCI.

Aominicmpamueno-npoyecyanvHull  OOKYMEeHm: NOHAMMA,  0COOAUBOCHI,
cmpykmypa.  llpaBoBa  mpupoga  mpolecyanbHOro  JokymeHTa.  [loHSATTS
aJMIHICTPATUBHO-TIPOIIECYaTbHOTO JoKyMeHTa. (OcoOJIMBOCTI aJAMIHICTPAaTUBHO-
mporecyanbHoro  gokymenta.  CTpykTypa  aJaMiHICTPaTHBHO-TIPOIECYATBHOTO
NOKyMeHTa. Buau agmMiHICTpaTUBHO-TIPOLIECYAIbHUX IOKYMEHTIB.

Ocobrusocmi  CKNAOAHH AOMIHICMPAMUBHO-NPOYECYATbHUX OOKYMEHMI8 Y
cnpasax npo  aominicmpamuseni  npaeonopyuwienns. OcCoOIMBOCTI  CKJIAJaHHS
npolecyalbHUX JAOKYMEHTIB. [lopsiAok cknagaHHs aJAMIHICTPATUBHUX MaTepiaiib.
BukopuctanHst JIOTICTUYHUX MPUCTPOIB y CIYyKOOBIM JISTBHOCTL. AJTOPUTM

BBeAeHHsT 1Hpopmanii. CkilaJlaHHs €JIeKTPOHHUX pamnoprTiB. Buxopucranus



1H(pOpMaIiitHO-TeIeKOMYHIKAI[IHHUX CUCTEM 1H(pOopMaliiftHOTO nopTany
HamionanbHo1 nmodirii.

Ocobausocmi ck1a0anHs NPOMOKOIY PO AOMIHICMPamueHe npagonopyuleHHs.
CknazieHHd TPOTOKOJYy IPO aJMIiHICTpaTUBHE IpaBonopyuieHHs. Ocobu, Kl MaloTh
NMpaBO CKJIAJaTH MPOTOKOJIM TPO aJAMIHICTPATUBHI MPABONOPYIIEHHS. 3MICT
NPOTOKOIY TPO aIMIHICTpaTHBHE MpaBOMOpyIIeHHs. OCOONMMBOCTI CKIIaJECHHS
IPOTOKOJIY PO aAMIHICTPaTUBHI MPaBOMOPYILIECHHS, nepeadadeHi ctartsamu 172-4 —
172-9, 188-46 1 212-15 Koaekcy Ykpainu npo aaMiHICTpaTUBHI MPaBOMNOPYIICHHS,
cTocoBHO cyani, cyani KoncrurymiitHoro Cyny Ykpaiau. Bumagku, Koy mpoTOKOI
PO aJIMiIHICTPATHBHE MTPABOMIOPYIICHHS HE CKIIAIa€ThCs. JloCTaBIeHHS IOPYITHHUKA.

Ocobnusocmi  CKIAOAHHS NOCMAHO8 ) CAPABAX NPO  AOMIHICMPAMUBHI
npagonopyuienns. PO3ris cripaBu Mpo aJMiHICTpaTHBHE NPaBOIOpYIIeHHs. Micie
PO3IIIAly CHpaBH MPO aaMIHICTpaTUBHE IMpaBomnopyiieHHs. CTPOKH po3TisiAy ClpaB
PO aJAMIHICTPATUBHI IIpaBonopyiieHHs. [IpoToko1 3acijaHHs KOJETiaIbHOTO OpraHy
0 CTpaBi MPO aAMIHICTPATUBHE MPABOMOPYIIEHHS. 3MICT ITOCTAHOBHU IO CIIPaBi PO
aJMIHICTpAaTUBHE TTPABOMOPYIICHHs. BUIM MOCTAHOB IO CIIpaBi Mpo aMIHICTPATUBHE
IPABOTMOPYIIIEHHS.

Ocobaueocmi  CKNA0auHA CKapeu HA HNOCMAHO8Y NPO  AOMIHICMpamueéne
npasonopyutenus. 1IpaBo Ha OCKap)KEHHS ITOCTAHOBH I10 CIIPABI PO aIMIHICTPATUBHE
npaBonopymieHHs. [Topsiiok ockapKeHHs TOCTaHOBHU IO CIIPaBi PO aAMIHICTpaTUBHE
npaBonopymieHHs. CTpOK OCKap»EHHSI MOCTaHOBHU IO CIpPaBi MPO aAMIHICTPATHUBHE
npaBonopymieHHs. HabpaHHS TOCTaHOBOIO aaMIHICTPATUBHOTO OpraHy (IocajaoBOl
0co0M) y crpaBi Mpo aJAMIHICTpAaTUBHE MPABOMOPYIICHHS 3aKOHHOI cvin. HaGpanHs
MMOCTAHOBOIO CY/JII y CIIPaBi PO aJAMIHICTPAaTHBHE MPABOMOPYIICHHS 3aKOHHOT CHIIA
Ta TIEPETJIsi] TTOCTAHOBH.

Monpyab 2. CkrnaganHs mporecyajbHUX JOKYMEHTIB B aJIMiHICTPATUBHOMY
CYy/JIOYMHCTBI.

Ocobnueocmi CKIAOAHHA AOMIHICMPAMUBHO-NPOUECYATbHUX OOKYMEHMI8 Nio

yac  30ilCHEeHH: AOMIHICMPAMUEHO20 CcyO0oyuHCcmaa. 3BEpHEHHS 10
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aaMmiHicTpatuBHoro cyny. Kionoranusa. CynoBi pilieHHs. AnessiiiHi Ta KacaiiiHi
CKapri.

Jlokymenmu no306H020 NpoOBAONCEHHS 8 AOMIHICMPAMUBHOMY CYOOUUHCMBI.
Bunu ta 3mict 3asB no cyti cupasu. [1o30BHa 3asBa. JIOKyMeHTH, 1110 TOAAIOTHCS 10
MO30BHOT 3asBU. Bing3uB Ha mno30BHY 3asBy (BiA3uB). BinnoBiges Ha BIA3MB.
3anepedeHHs. 3asBU 3 IPOLECYaIbHUX TUTAHb.

Ocobnusocmi  6uHeceHHsT piuleHb NO  Cnpasax nio0 4ac 30ilUCHEeHHs
AOMIHICmMpamueHo2o cyoouurncmea. Buan CyoBUX pillleHb. Y XBalH. 3MICT yXBaJH.
Oxkpemi yxBanu cyay. PimenHs. 3MicT pimieHHs. PillieHHs 11070 YaCTUHHU MO30BHUX
BUMOT. 3MICT mocTaHOBU. (OCOOJIMBOCTI pillleHb B OKPEMHX KaTeropisix
aMIHICTPATUBHUX CIIPAB.

Ocobnrusocmi  ckiadamus cKapeu HO  Cnpaeax ni0 4ac  30iUCHEeHHS
AOMIHICMPaAmMu8Ho20 cyoouuncmaa. Y XBajli, Ha Ikl MOXKYTh OyTH IMOJIaH1 anelsIiiHi
CKaprd OKpEeMO BiJ pillleHHs cyay. 3MICT amesiiiHoi ckapru. dopma Ta 3MicT
anesiiitHoi ckapru. HajcwmanHs komii amessiiiHOi ckaprd Ta JOJaHUX 10 Hei
MarepiajgiB y4JacHUKaM crpaBd. JIOMOBHEHHs, 3MiHA, BIIKJIMKAHHS amessIiiHol
CKapry 4M BigMoBa Bij Hei. Bin3uB Ha anensiiiiHy ckapry.

Ocobusocmi  CKIAOAHHS AOMIHICMPAMUBHO-NPOYECYATbHUX OOKYMEHMI8 6
aominicmpamugHo-ynpasiincokomy npoyeci. IlpaBo TpoMaasH Ha 3BEpHCHHS.
[TonssTTs Ta BUmM 3BepHEHb. Bumoru g0 odopmileHHS 3BepHEHb rpoMajsH. MoBa
3BepHEHb. [lopsiIoK po3riisiny 3BepHEHb rpoMaisiH. TepMiHu iX po3TIsny.

Ocobnueocmi  cknadamusi — eleKmpoHHUX  38epHeHb. llopsamoxk — mojadi
CJIEKTPOHHOTO  3BEPHEHHSA. 3MICT  EJIEKTPOHHOTO 3BepHeHHsA. lliammcanHs

CJIICKTPOHHOI'O 3BCPHCHH. BI/II[I/I CIICKTPOHHHX 3BCPHCHD.

4, OO0cor i cTpyKTypa HaBYAJBHOI TUCHHUILTIHA
Ne Hara OO0csr y ropmaax
n/n | NpoBeJeHHS TemaTuka Ycboro Y Tomy umcai
(3rigno HABYAJIbHOT0 KYpCY Jleknii | IMpakruuni | Camocriiina
PO3KJIay) 3aHATTS, podoTa
KOJIOKBiyMH




TOIIO

Moayas 1.
CxkaagaHus
npouecyaJbHUX
JOKYMEHTIB B
aJMiHICTPaTUBHO-
AeJTIKTHOMY
npoIeci.

Tema 1.
AIMIHICTpaTUBHO-
MpoLEeCyaTbHAN
JOKYMEHT: TIOHSATTS,
0COOIUBOCTI,

CTPYKTYpa.

Tema 2.
Oco06muBOCTI
CKJIaJaHHs
aJIMIHICTpaTUBHO-
MpoIIeCyaTbHUX
JIOKYMEHTIB y
crpaBax mpo
aZMIHICTpPATHBHI
MIPaBOIOPYIIICHHS.

Tema 3.
Oco06nuBOCTI
CKJIaTaHHS
MIPOTOKOJTY PO
aZMIHICTpaTHBHE
IIPABOIOPYILICHHS.

Tema 4.
Oco06nmuBOCTI
CKJIaJIaHHS ITOCTaHOB
y cIipaBax Ipo
aJMIHICTpaTUBHI
IPaBOMNOPYIICHHS.

Tewma 5.
Oco0nmuBOCTI
CKJIaJIaHHS CKapry Ha
MIOCTAHOBY PO
aJIMiHICTpaTHBHE
PABOMOPYIICHHS.

Pazom

28

10

16

Moayas 2.
CkiIagaHHa
npouecyaJbHUX
JOKYMEHTIB B
aAMiHiCTPaTHBHOMY
CYTOYMHCTBI.

Tema 1.

Ocob6nuBocCTi
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CKJIaIaHHS
aJIMIHICTpAaTHBHO-
POIECyaTbHIX
JOKYMEHTIB TIiJ] 4ac
30IHCHEHHS
aJIMIHICTPAaTHBHOTO
CYJIOYMHCTBA.

Tema 2. JlokymeHTH
II030BHOTO
MIPOBAJKEHHSI B
aJIMIHICTPaTUBHOMY
CYJIOUYMHCTBI.

Tema 3.
OcobnuBocTi
BMHECEHHS pIllIEHb
IO crpaBax IMiJ| yac
31IIICHEHHA
aJIMIHICTPaTUBHOTO
CYJIOUYMHCTBA.

Tema 4.
Oco06muBOCTI
CKJIQZIaHHS CKapTh
10 CIpaBax ITiJ1 9ac
31IIICHEHHSA
aZMIHICTPATHBHOTO
CY/IOYMHCTBA.

10.

Tema 5.
Oco06nuBOCTI
CKJIaIaHHs
a7MIHICTPATUBHO-
IPOIECyaTbHUX
JIOKYMEHTIB B
a7MIHICTPATUBHO-
yIPaBIIHCHKOMY
MPOIIECi.

11.

Tema 6.
Oco06nmuBOCTI
CKJIaJaHHs
EICKTPOHHUX
3BEPHEHb.

Pazom

32

12

16

Ycboro ronus /
kpeauTiB ECTS

60/2,0

22

32

5. CamocrTiiina po0oTa 3100yBa4iB BUILOI OCBITH

CawmocriitHa poOoTa 3100yBayiB BUIIO1 OCBITH 3/IIMCHIOETBCS Yy TaKUX opmax:
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- mia0ip Ta aHAJIITUYHE JOCIIPKEHHS] pEKOMEHJ0BAaHO1, HOBO1 HaBYaJIbHO1
Ta HAyKOBOI JITEPATypH, TEMATUYHUX aKTiB 3aKOHOJABCTBA Y KpaiHHW, CTATUCTUIHHUX
JaHUX, EMIIPUKH, CyTIOBOT IPAKTUKU 3 MMUTAHb PO3IJISAY CIPaB MPO aaMIHICTPATUBHI
MIPABOMOPYIICHHS;

- OTIpAIFOBAHHS KOHCTICKTIB JICKIIiH;

- MiJITOTOBKA JIO MIPAKTHYHUX 3aHSTH;

- pO3po0Ka KEHCIB 3 MUTaHb 3aCTOCYBAHHS HOPMATHBHO-TIPABOBHUX aKTiB
IPAaBOOXOPOHHMMU OpraHaMU Ta CYJOBUMU IHCTAHI[ISIMH,

- BUKOHAHHS NMPAKTUYHUX 3aBJIaHb;

- MiTOTOBKA 1HIUBIAYaIbHUX POOIT (pedepat, cTaTTs, TE3U, €ce TOIIO);

- y4acTh Y KOHKypCaX CTYJICHTChbKUX HaAYKOBUX Ipallb, TYpHipax;

- MiATOTOBKA JI0 BCiX BHJIIB TOTOYHUX KOHTPOJIBHUX BUIPOOYBaHb
(KOJIOKB1yMiB TOIIIO);

- CaMOTECTYBaHHS;

- MiATOTOBKA 70 AU EpeHIiioBaHOTO 3aJ1iKy Ta 1H.
3akpimieHi y [TomokeHH1 mpo BHAM Ta KPUTEPii OIIHIOBAHHS 1HAWBIIYaIbHUX POOIT
3100yBaviB BHUIOI OCBITH KadeIpu aJIMIHICTPAaTUBHOIO IIpaBa Ta aIMIHICTPAaTUBHOI

JUISUTBHOCTI.

6. ®@opMHU NeIArorivyHOr0 KOHTPOJIIO Ta 32CO00M OLiHIOBAHHS
pe3yJabTaTiB HABYAHHS

OriHtoBaHHS PE3yJIbTATIB 3aCBOEHHS HAaBYAIBHOI quctuiuiinu «[Ipaktukym 31
CKJIaJIaHHs aJIMIHICTPATUBHO-TIPOLIECYaTbHUX JOKYMEHTIB» nepeadadae npoBeICHHS
MOTOYHOTO Ta MiJICYMKOBOTO KOHTPOJIIO 1 3IMCHIOETHCS HA OCHOBI HAKOMTUYIYBAJIBHOT
OaIbHO-PEUTUHTOBOT CUCTEMH.

llomounuti Konmpoab 3HaHb BKJIIOYAE:

- KOHTpOJIb SIKOCTI 3aCBOEHHS 3100yBauyaMH BHINOi OCBITH MNPOrPaMHOrO

Marepially HaBYaJIbHO1 NUCHUIUIIHU HA NPAKMUYHUX 3aAHAMMAX 13 3aCTOCYBaHHSIM
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TaKWX 3aco0iB: yCHE, MHCbMOBE UM EKCIPEC-OMUTYBaHHS, BUPIMICHHS MPaKTUYHUX
3aBaaHb ab0 3a/1a4, po3poOKa KeiciB, 3axucT ece/pedepary 3a iHiIaTUBU 3700yBada
1 iH. [IoTOYHUI KOHTPOIb MAa€ HA METI EPEBIPKY PIBHS MiITOTOBKH 3700yBaya BUILO1
OCBITH J10 BUBUEHHS MOTOYHOTO MaTepiairy. Y X0l MPaKTUYHOIO 3aHATTS 3700yBay
MOJK€ OTPUMATH OIIHKY 3a 4oTHpuOanbHoIo mmKanoio (0, 2, 5, 8);

- KOHTpPOJb SIKOCTI 3acCBO€HHS 3700yBayaMy BHUIIOI OCBITM MPOrPAMHOIO
MaTepially HaBYaJIbHOI JUCIUIUTIHY, 110 MPOBOJUTHCS HAMPUKIHII MOAYIIB y (popmi
KOJIOKBIYMIB TOIIIO.

Brnponosxk cemecTpy 3100yBaui BUKOHYIOTh CAMOCTIHHY pOOOTY, B TOMY YHUCII,
y (opMi TIATOTOBKH [HOuBioyanbHoi poboomu. MakcumanbHa KUIBKICTH OalliB 3a
IHAUBIAyalbHY poboTy — 10 GaiiB.

DopMOI0  nidCYMKOB020 KOHMpONO 3HAHBb 3/100yBadiB BHUIIOI OCBITH 3
HaBYaJIbHOI JUCIUTUIIHY € Jugepenyitioganuti 3aix. MiHIMallbHA OIlIHKA PEe3yJIbTaTIiB
IIOTOYHOTO KOHTPOJIIO M 1HIMBIyaJIbHOT poOOTH, 3a sIKOi 3100yBad MOXKE€ OTPUMATH

3ajliK, CTaHOBUTH 60 OaJIiB.

7. Kputepii ouiHIOBaHHS pe3yJbTaTiB HABYAHHS
Posnonin Gamip Mk ¢dopmMaMu opraHizailii OCBITHBOT'O IIpoIeCy 1 BUIAAMHU
KOHTPOJIBHUX 3aXOJiB HaBuUajlbHOI aucuuruiind  «lIpaktukym 31 CKiIagaHHS
aJMIHICTPAaTUBHO-TIPOIIECYaTbHUX JOKYMEHTIB» TIPH MIJICYMKOBOMY KOHTPOJ Yy

dbopmi nudepeHIiioBaHOTO 3aIIKY:

[ToTrounnii KOHTPOIH [HnuBigyansHa [TincymxoBa
pobota OIlIHKA 3HAHb

3100yBayiB (mudepentiiio

BaHHH 3aJ1iK)

Monymns Ne 1 Momyns Ne 2
/3 KOJIOKBiyM /3 KOJIOKBIyM

max 32 max 9 max 40 max 9 max 10 max 100




Kpumepii oyintosanus (ougepenyiiiosanuti 3a1ix)

Bujx KoHTpOJII0

KiabkicTh
oaJiB

Kpurepii (32 K0KHOI0 3 OLIIHOK)

[ToTouHMIT KOHTPOJIb
HA MPAKTUYHOMY
3aHSTTI

Max 8

BinminHe 3aCBO€HHS HABYAIBHOTO MaTepialy 3 TEMH,
MOJKJIMBI OKpEMi HECYTTEBI HEJIOJIKH.

5

JloOpe 3acBO€HHST Marepiany 3 TEeMH, ajle € OKpeMi
IIOMMUIJIKH.

3aI0BUIbHUN pIBEHb 3aCBOEHHS MaTepialy, 3HayHa
KUIbKICTh TOMUJIOK.

Min 0

HesanoBinbHMI piBEHb 3aCBOEHHSI MaTepiany.

Konoxsiym

Max 9

Pesynpratn  ompairoBaHHs ~ MaTepialy — BHUCOKI,
MO>KJIMBA HE3HAYHA KUTbKICTh HECYTTEBUX TTOMUJIOK.

Jlobpe 3acBO€HHS Marepiayly 3 TeMH, alleé € OKpeMi
IIOMUAJIKH.

3aI0BUIbHUN pIBEHb 3aCBOEHHS MaTepialy, 3HayHa
KUTbKICTh HECYTTEBUX MIOMUJIOK.

3a10BUIBHUN pIBEHb 3aCBOEHHS MaTepialy, 3HayHa
KUIBKICTh CYTTEBUX MOMMJIOK.

[Iporasmau B 3HaHHSX, 37100yBaud Cci1abKO BOJIOIE
MaTrepiaJioM.

Min O

HesanoBinbHMiA piBEHb 3aCBOECHHS MaTepiaiy.

15

Origka
THAWBITyaTbHOT
po6oTHu 3100yBaviB
BHIIIOi OCBITH:

HaykoBa nonoBiip

Max 10

[TocimoBHO, cHCTEMAaTHU30BaHO, JOTTYHO, TPAMOTHO,
NOBHO  BUKJIAJIEHI  PE3yJbTaTH  MPOBEACHOTO
HAYKOBOTO JIOCHIKCHHST 3a IIEBHOK TEMOIO.
[pyHTOBHO BHMBYEHa Cy4acHa BiTUM3HAHA Ta
3apyODKHAa HayKoBa JliTepaTypa, HOpPMAaTHBHI
JDKepena, CyloBa TIpaKTHKa, IPAaKTUKAa OpraHiB
OXOPOHHM TMPaBOMOPSAKY, odimiiiHa cTaTHCTHKA.
[IpoBeneHo COLIOJIOTIYHE OCIIKEHHSA -
ONMTYBaHHS, AaHKETYBaHHA  Tomlo. HaBeneHi
NIOCUJIAHHS Ha BUKOPUCTAaHI JDKEpena.

OOpana Tema € aKTyalIbHOIO SIK 3 MPAKTHYHOI, TaK 13
TEOPETHYHOiI TOYOK 30py. PoboTa mpaBUIIBHO
CTPpYKTypOBaHa, Ma€ BCTyn (OOrpyHTYBaHHS
aKTYyaJIbHOCTI JOCII/PKEHHS, MOCTAHOBKA HOTO METH
Ta 3aBJaHHS), TOBHO BHCBITJICHO CTaH HAyKOBOI
pOo3poOIIeHOCTI MPOOIeMHU, HaBeIEHO Yy3araabHEHHS
HAyKOBOI JIiTEpaTypu, 3aKOHOAABCTBA Ta IHIIUX
mwkepen. OkpiM  BUKJIAJCHHS Matepiany poboTa
MICTUTh BIIACHUHN aBTOPCHKUI MiAXiJ 10 BUPIIICHHS
po3risigyBaHoi mpoOiemu Ta BUCHOBKH. HaykoBa
JIOTIOBIJIb UTFOCTPYETHCS 3a JOTIOMOTOO MPE3eHTAIll.

[TocninoBHO, CUCTEMATHU30BAaHO, JIOTIYHO, TPAMOTHO
BUKJIQJIEHI pe3yabTaTH MPOBEAEHOIO HAayKOBOI'O
JOCIIJDKEHHS 32 TIEBHOIO TEMOI0. ABTOP BUKOPUCTAB
OCHOBHI Cy4acHi BITYM3HSHI Ta 3apyODKHI HayKOBi
JITepaTypHi JyKepena, 3aKOHOJABCTBO, PEJICBAaHTHY
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MPAaBO3aCTOCOBHY TNPaKTHKy. B poOoTi HaBemeHi
NIOCUJIaHHS Ha BUKOPUCTaHI iHpOpMaIliliHi JKepena.
OO0pana Tema € aKTyaJbHOIO 5K 3 IPAKTHUYHOT, TaK 13
TEOPETUYHOi ~ TOYOK  30py. PobGora  mobpe
CTPYKTypOBaHa, Ma€ OOIPYHTYBAaHHSI aKTYyaJlbHOCTI
IOCIIDKEHHS, BHCBITVIIOETBCS 3araJlbHUl  CTaH
HAyKoBOi ~ po3poOnenocti  mpobmemu.  Oxpim
BUKJIQJICHHS MaTtepiaiy pobora MICTUTh
apryMeHTOBaHI aBTOPCBbKI BHCHOBKH. HaykoBa
JIOTIOB1/Ib UTFOCTPYETHCS 3a JIONMTOMOTOIO0 MPE3CHTAII].

[locnigoBHO Ta TpaMOTHO BUKJIAAEHI PE3YJAbTaTH
IIPOBEJICHOTO0 HAyKOBOTO JOCIIKEHHS 3a INEBHOIO
TEMOIO. ABTOpP BUKOPHCTaB HE3HAYHY KUIBKICTh
Cy4aCHMX BITUM3HSHUX Ta 3apyODKHUX HayKOBHUX
JITEPATYPHUX JOKEpe, 3aKOHO/IaBCTBO,
MPaBO3aCTOCOBHY TMpakTHKy. B poOoTi HaBeaeHi
MOCHJIAaHHS HAa BUKOPHUCTAHI JDKEpea.

OO0pana Tema € aKTyaJabHOIO K 3 TPAKTUYHOT, TaK 13
TEOPETUYHOI TOUYOK 30py. PoboTa cTpykTypoBaHa,
Mae OOTPYHTYBaHHSI aKTyaJIbHOCT1 JOCIIKEHHS,
BUCBITJIIOETHCSI CTaH  HAYKOBOI  pO3pOOJIEHOCT1
npobnemu. OKpiM BUKJIAJIEHHS MaTepiany pobota
MICTUTh OKpEMi aBTOPChKi BUCHOBKH.

PoGota HemocTaTHRO CTPYKTYpOBaHa, HE Mae
[IOCJIIIOBHOCTI Ta JIOTTYHOCTI BUKJIQJECHHS
Marepiary. ABTOpP BUKOPHCTaB Cy4acH1 BITUYM3HSHI
mkepena. HasBHa He3Ha4yHa KUIBKICTh MOCHUJIaHb Ha
CymoBy Ta / abo MpaBO3aCTOCOBHY IIPAKTHKY.
[IpencraBiena poOOTa HE TOBHICTIO BIANOBITAE
BHMOTaM, sIKi BUCYBAIOThCS JI0 POOIT TaKOTO PiBHA,
HE MICTHTh JIOCTATHBOTO 00CSTY, SIKHW OW J03BOJIMB
YCBIJOMUTH CYTHICTb NMHUTAHHS YW TPOOIEMH, 315
PO3KPHUTTS SKHX BOHA BUKOHYBayiacs. OOpaHa TeMa €
aKTyaJIbHOIO, aJie BIACYTHIA aBTOPCHKUMA MIXia IpH
IOCIIIKEHH] OUTBIIOCTI TUTAHb.

PoGota HeZOCTaTHBO CTPYKTYpOBaHa, HE Ma€
3MICTOBHOI JIOTTYHOCTI y BHKJIAJEHHI Marepiany.
ABTOpP BUKOPHCTAB Cy4acHI BITUM3HSIHI JKepena, ane
HE 3BEpHYBCS /IO NPABO3aCTOCOBHOI MPAKTHKH.
[IpencraBiena poboTa He B MOBHIN Mipi BiANOBiAa€e
BUMOTaM, sKi BUCYBAalOTbCS IO pOOIT TaKOro piBHI,
BUKOHaHAa HEaKypaTHO, HE MICTUTh JOCTaTHBOT'O
o0csry, siKuil OM J103BOJHMB YCBIJOMUTH CYTHICTh
IOUTAaHHS Y¥ IpoOJIeMH, 33Ul PO3KPUTTS SKUX BOHA
BUKOHYBAJIaCs; BIICYTHI aBTOPChKI BUCHOBKHU.

Min 0

[IpencraBnena poOoTa He BIAMOBIZa€ BUMOTAM, SKi
BUCYBAIOTHCS J0 POOIT TAKOTO PIBHS; MICTUTh O3HAKH
aKaJieMi4HO1 HeTOOPOYECHOCTI.

Pedepar

Max 10

[MutanHa 1utany pedepaTy BHCBITIIEHI ITOBHO.
[IpoananizoBaHi mnpeAcTaBleHI B HaBYAJIBHIA Ta
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HAYKOBIll JiTeparypi MOTNISAAM WIOAO IpeaMeTa
JMOCIIPKEHHS; HA OCHOBI iX MOPIBHSUIBHOI OIIIHKU
BUCIIOBJICHE OCOOMCTE CTaBJICHHS aBTOpa [0
KO)KHOTO 3 HHMX, a TaKOXX HaJaHa BJaCHA OIlIHKa
3alpONIOHOBAHMM Yy  JITEparypi  MPOTO3HUILISIM
CTOCOBHO NUISAXIiB BHUPINICHHS TaKUX MPOOIEMHUX
NUTaHb, SIKi CTOCYIOTBCS TeMH, Ta (a00) BHCIIOBICHI
aBTOpPChKI ~ mpomo3umii.  Pedepar  BukoHaHMIA
CaMOCTIHO Ta HE MITUTh HEKOPEKTHHX 3all03HUYCHb.
Pedepar imocTpyeThes 32 TOMOMOTOI0 MPE3eHTAIlli.

[TepeBarkna OUIBIIICT, THUTaHb IUIAHY pedepary
BUCBITJIEHA TOBHO Ta To4HO. OpjHEe 3 MUTaHb
PO3KpUTO HENOCTaTHhO MOBHO abo mpu HOro
BUCBITJIEHH]  JIONYyIIEHAa  CYTT€BAa  IOMUJIKA.
[IpoananizoBaHi OCHOBHI JITepaTypHi JDKepena,
peKoMeH10BaH1 Kadeporo MpH HalrcaHHI poOOTH Ha
BINOBIIHY TeMy. PedepaT BukoHaHuU# caMOCTiHHO Ta
HE MITUTh HEKOPEKTHUX 3amo3udeHb. Pedepar
UTIOCTPYETHCA 3a IOTIOMOTOI0 IIPE3eHTalli.

[TuTanHs TUlaHy T€MU BUCBITJIEH1 moBepxoBo. [Ipu
HanucaHHl  pedepaTy BHUKOpUCTaHa  HE3Ha4yHA
KUTBKICTh MOHOTpadIYHUX Ta HOPMATUBHUX JDKEPET
13 uuciaa pekoMeHmoBaHux  Kadenapor. [lpu
PO3KPUTTI MUTaHb IUIAHY TOMYIIEH] rpy0i TOMUJIKH.

Min 0

Tema pedepary HEe po3kpuTa abo B Hili BHUSBICHO
HEKOPEKTHI 3amo3udueHHs (Tariar).

AHOTYBaHHS
MPOYUTAHOL
OJAaTKOBO1

JTepaTypu 3 Kypey

Max 4

B poGori 3miiicHeHa aHoTamis oOpaHMX  3a
MOTO/DKCHHSIM 3 BUKJIaJlaueéM-HAYKOBUM KEPIBHUKOM
mkepen.  Haseneno — OiOmiorpadidHuii  ommc
AHOTOBAHOTO JDKEpeJa, HaJlaHa XapaKTePUCTUKA HOTo
3MICTY, BHJIUICHA TOJIOBHA 1/1€51, KJTFOYOBI ITOJIOKCHHS.
AHOTaIisl MICTUTh HE JIMIIE OIJISJI MPOYUTAHOTO
Marepiary, a W aHaJITHYHY IMO3WIlI0 3700yBaya
BUIIO1 OCBITH 3 MPUBOAY OTPUMAHOI iHpOpMaAIlii.
3100yBa4 IPOJEMOHCTPYBAB YMIHHS IMpAIfOBaTH 3
JiTepaTyporo,  aHai3yBaTH  HOPMH  YUHHOTO
3aKOHOJIAaBCTBA, BUKOPHCTOBYBATH HAYKOBI JKepea
Ta PaBO3aCTOCOBHY MPAKTHUKY, pooutu
OoOrpyHTOBaHI BHCHOBKHM. AHOTAIlisl BiANOBifae
BUMOTaM, SIKi Tpea SBISIOTBCA JO TaKOro BHIY
po6it. Bka3yroTbcsi MpuuuHU OOpaHHs MEBHOI TEMH,
JUKepel, pooiT KOHKPETHHUX aBTOPIB,
OOTPYHTOBYETHCSI AKTYalIbHICTh TEMH, HAaBOIUTHCS
QyMKa 37100yBada IIOJ0 YCBITOMIIEHOTO Marepiany
Ta ()OPMYITIOETHCS BUCHOBOK.

AHoOTaIlis 3[liiCHEHA TIOBEPXHEBO, MICTUTH JIMIIE
OTJISiA TPOYUTAHOTO Marepiany. 3mo0yBau  He
MPOJIEMOHCTPYBAB YMIHHS MpaIroBaTu 3
JiTepaTyporo, TIPYHTOBHO aHANI3yBaTH HOPMHU
YHMHHOTO 3aKOHOJABCTBA, BHUKOPHUCTOBYBATH Y
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HEOOXiHIH  KIIBbKOCTI HAyKOBI JpKepena  Ta
PaBO3aCTOCOBHY  NPAKTUKY,  BHOKPEMJIIOBATH
npoOIeMHu MpaBO3acTOCYBaHHS Ta TOJIOBHY IYMKY.
3po0ieHi BUCHOBKH HE B MIOBHIN Mipi BioOpakaroTh
3MICT aHOTOBAHOTO MaTepiany abo € MOMHIIKOBHMH.

Min 0

AHoranis  MICTUTh, JIMINE  3arajbHUNA  OIJIAL
JOCIIDKEHOTO Marepiany. 3poOJieHi BUCHOBKH HE
BiOOpakatoTh HOTO 3MICT, € TIOMHJIKOBUMH a0o
MICTSITh O3HAKU aKaJeMIYHOTO TUIariary.

V3aranbHEeHHS
MPaBO3aCTOCOBHOIL
MIPaKTUKHA

Max 10

3mo0yBau BHIOi OcCBiTH mpoaHamizyBaB 30-50
CYJIOBUX pIlIEHb, IPOLECYaTbHUX TOKYMEHTIB TOIIIO,
AK1 Oy y3arajJbHEH1 HUM 0COOMCTO YM OTPUMaHI 3
BIJITIOBIIHUX PEECTPIB.

VY3aranbHeHHS HAJICKHUM YHHOM  O(OpMIIeHO,
HaBeJeH1 TIOCWJIAHHS Ha JpKepena 1H(opmarii,
MICTHTh BCTYII, B SKOMY BKa3y€ThCs Ha aKTYaIbHICTh
Ta MeTy poOOTH, 3MICTOBHY YaCTHHY, 5IKa CTPYKTYpPY€E
npolecyanbHl JOKYMEHTH BUIMOBIHO JO MPaBOBOi
TTO3MIIIi, Ta BHCHOBKH.

Y BHCHOBKax 3po0JICHO akIeHT Ha Tpodiemax
[IPaBO3aCTOCYBAHHS, HAsBHOCTI pO30DLKHOCTEH Yy
TJAyMauye€HHI HOPMHU Ta/ab0 y MpaBO3acTOCYBaHHI,
HEIOJIKax 1 noxubkax y IISUTBHOCTI
MPaBO3aCTOCOBHUX OPraHiB, ICHYBaHHI MPOTAINH Y
3aKOHOJIAaBCTBI, HEOJIHAKOBOCTI Yy  TIyMadeHHI
OI[IHHUX TTOHATH TOIO. Y3arajJlbHEeHHS LTIOCTPYEThCS
3a IONTOMOTO0 TIPEe3EHTAIlii.

3100yBad BUIIOI OCBITH MPOAHANI3yBaB HE OLIbIIE
30 cynoBHX pillleHb, MPOLECYaIbHUX JOKYMEHTIB
TOIIO, SKI OynHM y3arajdbHEHI HHM OCOOHMCTO YH
OTpHMaHi 3 BIMOBITHUX PEECTPIB.

V3arajgbHEHHsT OPOPMIICHO HAJIC)KHUM YHWHOM, Mae
BCTYI, 3MICTOBHY 4YacTHHY Ta BHCHOBKHU. BTiMm,
3MICTOBHA YaCTHUHA MICTUTh MPOCTE TepepaxyBaHH:I
JoKepen  0e3 BHOKPEMIICHHS IPAaBOBOI  MO3MIIIT
NPaBO3aCTOCOBHUKA, HE CUCTEMAaTH30BaH1 HAJICKHUM
YHHOM MPOOJIEMH MPAaBO3aCTOCYBaHHS abo 1ie
3MIIICHEHO HETIOBHO YU HETOYHO.

Y BHCHOBKax BKa3aHO Ha npooIeMu
NPaBO3aCTOCYBaHHsS, HAsABHICTh pO30DKHOCTEH Yy
TIyMauyeHHI HOPMH Ta/ab0 y NpaBO3acTOCYBaHHI,
HEJOJIKM Ta MOXUOKM MPaBO3aCTOCOBHUX OPraHiB,
ICHYBaHHS MIPOTaIMH y 3aKOHOJIaBCTBI,
HEOJIHAKOBICTh Y TIIyMa4€HH1 OI[IHHUX TOHSTH Ta iH.

3n00yBay BHIOi OCBITH MpOaHaNi3yBaB He OLUIbIle
20 cynoBHMX pilleHb, MPOILECyaNbHUX JIOKYMEHTIB
TOWIO, sKi Oynau y3aralbHEHI HHUM OCOOHCTO 4YH
OTPUMaHIi 3 BIATIOBITHUX PEECTPIB.

V3aranbHeHHS O(QOPMIICHO HAJI)KHUM YHHOM, M€
BCTYN, 3MICTOBHY 4YacTHHY Ta BHCHOBKHU. BTiMm,
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3MICTOBHa YaCTHHA CKJIAQJA€ThCS 3  IPOCTOTO
nepepaxyBaHHs ~ jpkepen  0e3  BHOKpEMJICHHS
MPABOBOi TO3MIII MPABO3aCTOCOBHUKA, HAJICKHHUM
YUHOM HE CUCTEMAaTH30BaHi npobiuemMu
MPaBO3acCTOCYBaHHSA a00 1€ 3/IIICHEHO HETOBHO YH
HETOYHO. Y BHCHOBKax HE BHU3HAYCHI MpoOIeMH
MIPaBO3aCTOCYBAHHS, HE HABEJACHO PO30DKHOCTEH, K1
MaIOTh MICII€ Y TIPABO3aCTOCOBHIN MPAKTHUIIL

3m00yBay BHIOI OCBITH MpOaHATI3yBaB HE OLIbIIE
10 cynoBux pilieHb, MPOILECYaIbHUX JOKYMEHTIB
TOIIO, SIKI OynM y3arajdbHEHI HHM OCOOHMCTO YH
OTpUMaHi 3 BIAMOBITHUX PEECTPIB.

V3aranbHeHHs] 0(pOPMIICHO HAJICKHUM YHHOM, Ma€
BCTYIl, 3MICTOBHY YaCTHHY Ta BHCHOBKH. BTim,
3MICTOBHAa YacTHMHA CKJIQJa€TbCS 3  IPOCTOTO
nepepaxyBaHHS ~ JoKepedl ~— 0e3  BHOKPEMJICHHS
MpaBOBOT MHO3HUIT [PaBO3aCTOCOBHHUKA, HE
CHUCTEMAaTH30BaHl HAJIEKHUM YHHOM MpoOIeMHu
MpaBO3acTOCyBaHHS ab0 1€ 31CHEHO HEMOBHO YU
HETOYHO. Y BHUCHOBKaX HE€ BHOKPEMJIEHO MPOoOIeMHU
MPaB03aCTOCYBaHHs, HE HABEJIEHO PO30KHOCTEH, SIK1
MarOTh MiCII€ y TIPaBO3aCTOCOBHIM MPaKTHUIII, 331
4OTO 3/IIHCHIOBAIOCS y3arajibHEHHS.

3100yBad BUIIO1 OCBITH MpOaHaJI3yBaB HE OUIbIIE 5
CYJIOBHX PIllIEHb, MPOIECYATbHUX IOKYMEHTIB TOIIIO,
K1 Oy y3araJibHEHI HUIM OCOOHMCTO YW OTPUMaHI 3
BIJIMOBITHUX PEECTPIB.

V3arajgbHEHHsT OPOPMIICHO HAJIC)KHUM YHHOM, Mae
BCTYI, 3MICTOBHY 4YacTHHY Ta BHCHOBKHU. BTiMm,
3MICTOBHAa 4YacTHHA CKJIAJA€ThCsl 3  MPOCTOTrO
nepepaxyBaHHs  JpKepen  0e3  BHOKpPEMIICHHS
NpaBoOBOi TO3MIIii MPABO3aCTOCOBHUKA, HAJICKHUM
YHHOM HE CHCTEMaTHU30BaHi npooieMu
NPaBO3acTOCYBaHHS a0o0 IIe 3/iCHEHO HEMOBHO YU
HETOYHO. Y BHCHOBKAaX HE BHOKPEMJICHO MpOoOIeMHU
MIPaBO3aCTOCYBAaHHS, HE HABEJCHO PO30ODLKHOCTEH, K1
MaloTh MicClie y MPaBO3aCTOCOBHIN MPaKTHIl, 3a]Is
YOro 3JIHCHIOBAIOCS y3araJlbHCHHSL.

Min 0

Bincytniii ananiz oOpaHMX CyIOBHX pilleHb abo
BIAMIOBIIHUX MPOLECYATTbHUX JIOKYMEHTIB,
BUKIIQJICHO JIUIEe 3MIicT 3i0paHuX Marepialis.
VY3aranbHEHHS HaJIeKHUM YHMHOM HE oopMIIeHEe Ta
HE CTPYKTypOBaHE; HE HaBEJCHI IOCUJIAHHS Ha
BUKOPUCTAaHI JKepena iHpopMartii.

Ece

Max 6

Ece BHKOHAaHO  caMOCTIifHO, CYMIJIIHHO  Ta
nobpouecHo.  MiICTUTh  KJIIOUOBY  i7€f0, IO
PO3KPHUBAETBCA y 3MICTI poOOTH Ha KOHKPETHUX
OpUKIaJax 13 CyJIOBOi NPaKTUKH, MpeLeaeHTax
€BporeichbKOro CyAay 3 MpaB JIOJUHH, MiAX0JaX
HAYKOBIIB, ajie 3 (opMyBaHHSM Ta HaBEJICHHSIM
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ABTOPOM BJIACHOI'O CTABJICHHA 10 Z[OCJIi,Z[)KyBaHOI‘O
IIUTAaHHA.

Ece ¢parmeHTapHO pO3KpUBAE KIIOYOBY 17I€I0,
MICTUTh METONOJIOTIYHI IIOMHJIKHA, HEIOCTATHE
OOTpYHTYBaHHS JOCITIPKYBAaHOTO MTUTAHHSI.

Ece ¢parmeHTapHO pO3KpHBAE KIIOYOBY 1€0, HE
BIJINIOBI/Ia€ CTWJIFO €Ce, HE MICTUTh aBTOPCHKOTO
BHCHOBKY II[0JIO PO3TJISILyBaHOTO ITUTAHHSI.

Min 0

Tema ece He po3kputra ab0 B Hid BHUSBJICHO
HEKOPEKTHI 3aro31u4eHHs (1iariar).

CkiaganHs
TEPMIHOJIOTTYHOTO
CJIOBHHKA

3m00yBad  BHUIOT OCBITH TOBHICTIO BHUKOHaB
3aBJaHHA  CTOCOBHO  CTBOPEHHS  3a3/ajerib
Y3r0/PKEHOTO MEePesTiKy TEPMIHIB, IO BiA0OpakaroTh
TEPMIHOJIOTIIO Taly31 (KUTbKOX rajy3eil) 3HaHb abo
JEKCUKY cremianbHoi cdepu. CKIaAEHO CIUCOK
TEPMIHIB, TMOB’SI3aHUX 13 TIEBHOI TEMAaTHKOIO
JTUCIUTIIIHU, 10 BHBYAETHCS, Ta HATaHO iX
BU3HA4YeHHS. [liATOTOBICHWI CIIOBHUK MICTHTH HE
meHmie 10 TtepmiHiB. 3100yBau cHupaBcs IpH
IMITOTOBIIl CJIOBHUKA HA YHHHE 3aKOHOJABCTBO,
MDKHapoOJHI  HOPMAaTHUBHI aKTH, MIPaKTUKY
€BpONEHCHKOTO cyny 3 npaB  JIIOAWHU,
Koncturymiitnoro Cyay VYkpainu ta BepxoBHoro
Cyny, a TakoXX Cy4acHY BITYM3HSHY Ta 3apyODKHY
HAyKOBY JIITEpaTypy 3a 00paHOI0 TEMOIO.

Po3pobxka cxewm,
TaOIMIh, Alarpam

Po3pobiieno cxemy, TabmuIto, miarpaMy Ha OCHOBI
KOMIDICKCHOTO aHaIi3y YHHHOTO 3aKOHOJABCTRBA,
y3arajbHECHHS MIPaBO3acTOCOBHOT MIPAKTHKH,
OTIaHYBaHHS JITEPAaTYpPHHUX JDKEpEeNT 3 HaBYAJIbHOT
JTUCITUTIIIHY, SIKY BUBYA€E 3100yBay BHIIOi OCBITH.
Hanexxna cuctemarmsaliis marepiany J03BOJIMAIA
I'PYHTOBHO MpOaHaIi3yBaTH B3a€EMO3B SI3KH,
BiIMiHHOCTI Tomto. Lle# Buy iHAUBIAyaIbHOT POOOTH
0a)kaHO MPOUTIOCTPYBATH MPE3CHTALIIET0, 110 3HAYHO
niABUINYe i1 UIFOCTpaTUBHICTh. Po6oTa BHKOHaHa
aKypaTHO, PETEIbHO, IPYHTOBHO, CAMOCTIIHHO.

CrtBOpeHHA
Mpe3eHTalii

3a gomomoroxo nporpamu Microsoft PowerPoint a6o
3a  BuUOOpoM  3/100yBaya  IHIIOTO  3PYYHOTO
IIPOrpaMHOTO 3a0e3meYeHHS MiArOTOBJICHO
Mpe3eHTAIlil0 OJHIeT 3 TeM HaBYaIbHOI AUCHUILIIHM,
o BUBYaeThCA. [logaua Marepiany moBHHHaA OyTH
QUHAMIYHOIO,  I[IKaBOIO,  UIIOCTPaTHBHOIO, 3
BUKOPUCTAHHSIM  PIBHUX  BHUAIB  300paKeHb.
[TpesenTarist mae mictutu He MeHIe 10 cmaiiaiB Ta
MOBHICTIO PO3KPUBATH MTUTAHHSL.

CrBOpeHHS
KOPOTKOMETPAXKHOTO

bitbmy

10

[Ipesentyerbest (inbM TpHuBaJicTIO HE MeHII 2-3
XBWJIMH ayJio-Bineo abo Bineo KoHTeHTy. Croxer
(b1TEMY OTOTUTIOETHCS €IMHOIO METOI0, MICTHTD 171€10,
sgKa  3a3jaieriip  oOroBopeHa 3  HAYKOBHM
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KepiBHUKOM. DUTbM BUKOHAHUH SKICHO, 3BYK YiTKHH,
€ TIOCTYITHUM JIJIsl TICPETIIs LY.

Hanucanns ta
oIryOITiKyBaHHS
HayKOBOi CTaTT1

10

HaykoBa crarts €  JIOTIYHO  3aBEpPUICHOIO,
I'PYHTOBHOIO, B Hill TOCTIIHKCHO HAHOUTBII aKTyaJIbH1
npoOJIeMU UM NEBHE MUTAHHS, SIKE € BaXKJIMBUM JUIS
norMOJICHHS 3HaHb 3700yBaua BHIIOI OCBITH 3
HABYAJIBHOI JHMCUMUIUTIHM, IO HUM BHBYAETHCA.
CrarTst Mae HayKOBUH CTHIJIb BUKJIATY. 3MICTOBHO il
INpUTaMaHHI TOYHICTb, 3PO3YMLIICTH, 3B’SA3aHICThH
(Joriuna HECYNEPEWINBICTS), LUTICHICTb,
rPaMOTHICTh, JOBEPIICHICTh Marepially Ta Horo
BUCOKHUN HaykoBUH piBeHb. CTPYKTYypHI €JIEeMEHTH
CTaTTl BIANOBIZAIOTH BUMOTaM BHIAHHS, 10 SIKOTO
BOHA IIOJACTHCI. MakCUMaILHUI Oall BUCTABIISIETHCS
32 YMOBH OIyOJIKYBaHHS MIATOTOBJICHOI CTaTTI
BUIABHHUIITBOM.

Hanucanns ta
OMmyOJIIKyBaHHS TE3
IIOTIOBIII HA
KOH(epeHIIil

Te3u BUCTYNy Ha HAyKOBO-IIPAKTHUHIN 4K HAyKOBIH
KoHepeHITii Bi/IMOBI/TafOTH BUMOTaM, K1
BHCYBAIOTBbCS IO TakKOro BHUAY poOotu. BoHm
JAKOHIYHO (OPMYIIOIOTh KIIIOYOBI MOMEHTH, IO
MPE3CHTYIOTh JOMOBi/b, 3 SIKOO 3700yBad BHIIOi
OCBITM BHUCTYNMUB ab0 Oakae BHUCTYNUTH Ha
KoHbepeHitii. Te3u odopmMiieHi BIAMOBIAHO 10 BUMOT,
[0 BUCYBAIOTHCS OpraHizaTopaMu KOH(EpPEHIi 4u
BHUIABHUILITBOM. MaKCUMaIbHNI Oail BUCTABIAETHCS

32 YMOBH iX ONyOTIKyBaHHSI.

JudepeniiioBanuii
3aJliK

3apaxoBaHO

100

1. Bce0Oiune, cucTemMaTH4He 1 TIJIMOOKE 3HAHHS
MaTepiany, mepeadadeHoro mporpaMor0 HaBYaIbHOT
JTUCIUTIIIHN, Y TOMY YHCII1 OpI€HTAIliT B OCHOBHHUX
HAyKOBHMX JIOKTPHHAX 1 KOHICHI[SIX HaBYAIbHOT
JUCLAILTIHUA.

2. 3acBO€HHS OCHOBHOI Ta J0OJATKOBOI JIiTeparypH,
PEKOMEH I0BaHOT KaeIporo.

3. 31aTHICTh 10 CAMOCTIMHOIO IOIIOBHCHHS 3HAHb 3
HABYaJbHOI  JUCHUILIIHU i BUKOPHCTAHHS
OTPUMAHUX 3HAaHb Y MPAKTUYHINA POOOTI.

90

1. TloBHe 3HaHHA MaTepiany, mnependaueHOro
HpOrpaMoI0 HaBYaJIbHOT AUCIHUILITIHY.

2. 3acBO€EHHS OCHOBHOI JIIT€paTypH Ta 3HAHOMCTBO 3
JOJAaTKOBOIO  JITEPaTypol0,  PEKOMEHJOBAHOIO
Kagenporo.

3. 31aTHICTh IO CaMOCTIHHOTO MOTOBHEHHS 3HAHb 3
JUCLUUIUTIHM,  PO3YMIHHSA X  3Ha4eHHA  JUId

NPaKTUYHOI pOOOTH.
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1.  JocratHbO  mTOBHE 3HAHHA  MaTepiaiy,
nepeaoauyeHoro MIPOrPaMOI0 HaBYAIBHOT
JTWMCUUIUTIHY, 32 BIACYTHOCTI Yy BIATIOBIAI CYyTTEBUX
OMUJIOK.

2. 3acBO€HHS OCHOBHO1 JIITEPATypH, PEKOMEHIOBAHOT
kadenporo.

3. 3MaTHICTh O CaMOCTIHHOTO MOTIOBHEHHS 3HAHb 3
TUCIWIUIIHK,  PO3YMIHHSA  iX  3HA4YCHHS  JUISA
PaKTUYHOI pOOOTH.

75

1. 3HaHHA OCHOBHOTO MaTepiany, mnepeadayeHoro
MporpamMol0 HaBYAJIbHOI JUCHUIUIIHU, B 00Cs3l,
JNOCTaTHBOMY  JUISL  MOJANBIIOTO  HABYaHHS i
MalOyTHBOI poOOTH 3a MPOPeECi€rO.

2. 3acBOEHHS OCHOBHOI1 JIITEPATypH, PEKOMEHI0BAHOT
kadeaporo.

3. TloMHJIKM ¥ CYTTEBI HEY3TOJKEHOCTI y BIAMOBIIL
Ha 3Ky 3a HasBHOCTI 3HaHB JUISI 1X CAMOCTIHHOTO
yCcyHEeHHs a00 3a JJOMOMOT00 BUKJIaaya.

70

1. 3HaHHS OCHOBHOTO Marepianry, TnependaueHoro
MPOTpaMoOI0 HABYAIBHOI JUCIMIUIIHUA, B 00CH31,
JNOCTaTHROMY I TIOJAJBIIOTO  HaBYaHHS 1
MalOyTHBOI poOOTH 3a Mpodeciero.

2. O3HalloOMJICHHS 3 OCHOBHOIO JIITEPATYypOIO,
pPEKOMEHA0BaHO0 Kadeaporo.

3. Tlomusiku y BiANOBiAI Ha 3ajJiKy 3a HasBHOCTI
3HaHb JUI1 YCYHEHHS HaMCYTTEBIIMX MOMUJIOK 3a
JOTIOMOT010 BUKJIaJaya.

60

1. IlporamuHu B 3HAaHHAX 3 T[EBHUX YaCTHH
OCHOBHOTO MaTepiary, Iepea0adyeHoro mporpaMoro
HaBYAJILHOT JUCIUILIIHHA.

2. HasgBHICTh MOMMJIOK Yy BIATOBIZAI HAa TMUTAaHHS Ha
3aUTIKYy.

He 3apaxoBano

55

1. BincyTHicTh 3HaHb 3HAYHOI YaCTHHHU OCHOBHOTO
marepiany, nepeadayeHoro mporpaMor0 HaBYAIbHOT
JIUCLUAILIIHU.

2. HeMOXIMBICTH TPOJOBKHUTH HaBYaHHSA abo
31IIICHIOBATH npodeciiiny IISUIBHICTD oe3
IPOXOKEHHS TIOBTOPHOTO KYPCY 3 Ii€1 TUCIUILTIHMY.

8. IlexaroriyHuii KOHTPOJIb JAJI5 3100yBa4iB BHIIOI OCBITH

IIkana miacyMKOBOro MeJaroriynoro KOHTpoIo (audepeHuinoBanuii 3aik)

Omninka Busnauenns Ouinka Oninka
3a 3a 3a 100-0a1bHOIO
HIKAJIO0K0 HALIOHAJIbHOIO MKAJO0K0, [0
ECTS IIKAJI0I0 BHKOPHCTOBYETHCS
B HIOY
A BigminHO — BigMiHHE BHMKOHAHHS, JHIIE 3
L 3apaxoBaHO
HE3HAYHOIO KIIBbKICTIO IIOMHIOK 90 — 100

22
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B Jyxe modpe — BUIlE CEPEIHLOI'O PIBHA 3

KUTbKOMa TIOMUJIKAMH 80 —89
C Jo6pe — y 11itoMmy npaBuiibHa po0OOTa 3 IEBHOIO

KUTBKICTIO HE3HAYHHUX TTOMHUJIOK 75-179
D 3an0BiILHO — HemoraHo, aje 31 3HAYHOIO

KUIBKICTIO HEIOJIKIB 70-74
E JlocTaTHBO —  BUKOHaHHSA  3aJ[0BOJIBHSE

MiHIMaJIbHI KpHUTEpii 60 — 69
FX He3anoBineHo — moOTpiOHO mMoOMpanroBaTH

Mepesl THM, SIK TIepecKIIaiaTH 35-59
F He3anoBineHo —  HeoOXigHa  cepilo3Ha | HE 3apaxOBaHO

nojaineiia podora, 0O0B’S3KOBUI MOBTOPHUI 0-34

Kypc

9. HapyaJibHO-MeTOAMYHE Ta iH(opMaNLiiiHe 3a0e3eYeHHA
HABYAJIbHOI AMCUHUILTIHA
Hopmamusno-npaesosi akmu
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MinictepctBa  roctumii  Ykpaimm  Big  18.03.2015  Ne  383/5. URL:
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