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IIporpama HaByajabHOi aucuuiUlinl  «[IpakTMkyM 31  CKJIaJaHHS
aMIHICTPATUBHO-TIPOLIECYAIbHUX JOKYMEHTIB» JUisi 3700yBaudiB BHIIOI OCBITH
nepuioro (0akalaBpChbKOro) piBHS BHUIOT OCBITU Tany3l 3HaHb 26 «lluBinbHa
Oesneka» cnemianbHOCTI 262  «[IpaBoOXOpoHHaA  JISIBHICTB»  cheliaiizamnii

«IIpaBooxopoHHa MisIBHICTE». XapkiB: Hail. ropua. yH-T imeHi SIpocnaBa Mymaporo,
2022. 33 c.

Po3poOnuk:
Maprtunoscbkuit Bomogumup Bonoaumuposuy,
KaHIUJaT IOPUINYHUX HAyK, TOLEHT, TOLUEHT Kadeapu aaAMIHICTPaTUBHOTO MpaBa
Ta aMIHICTPATUBHOT A1STILHOCTI

3arBep/KeHO Ha 3aciiaHHl KadeIpHu aJMIHICTPaTUBHOIO MpaBa Ta
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OHoBIEHY penakiliro (31 3MiHaMH Ta JOIMOBHEHHSIMHM) 3aTBEPKEHO Ha 3aciTaHH1
Kadeapu aAMIHICTPATUBHOTO IIpaBa Ta aMIHICTPATUBHOI TISJIHOCTI
(mpotokon Ne 12 Bix 8 uepBHst 2023 p.)

OHoOBIIEHY peaaKiliro (31 3MiHaMH Ta JOTIOBHEHHSIMH )
3aTBEP/KCHO Ha 3aciiaHHl Kadeapu aaAMiHICTpaTUBHOTO IIpaBa Ta
aaMiHICTpaTUBHOI MisbHOCTI (mpoTokos Ne 10 Bix 29 tpaBus 2024 p.)

3aBinyBau kadeapu — I[llanosan Poman BomogumupoBud, AOKTOp IOPUIAMYHUX
HayK, npodecop
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1. Beryn

1.1. Mema ma 3a60anus nasuaibHoi OUCYUNIIHUL.

Mema HaByYanabHOI NUCUMIUIIHM — (OPMYBaHHsS Y 37100yBadiB 3HaHb II0J0
MOHATTS Ta 3MICTY aJAMIHICTPATUBHO-TIPOLIECYAIbHUX JOKYMEHTIB, HPUHIIUIIIB,
CTPYKTYpU Ta OCOOJMBOCTEN X CKJIaJaHHS, a TAKOK OCHOBHUX HAINPSIMKIB PO3BUTKY
aJAMIHICTPATUBHO-IOPUCIUKIIIITHOTO IIPOIIECY, aJIMIHICTPaTUBHO-TIPOLIEAYPHOT
JISTTBHOCTI Ta aIMIHICTPATUBHOTO CY/IOYMHCTBA.

3aeoannsa:

- TCOPETUYHUHN aHaI3 Ta PO3KPUTTA TOHITTS, 3MICTY 1 OCHOBHHX
MOJIOKEHb a/IMIHICTPATUBHO-TIPOLIECYATBHOI TISIILHOCTI;

- JOCITIDKCHHSI HOPMAaTHBHO-TIPABOBUX JDKEPEN, SKi MICTATh IIpaBHIIa
CKJIaJaHHs aJMIHICTPAaTUBHO-TIPOIIECYaTbHUX IOKYMEHTIB;

- aHai3  CHCTEeMHM  aJMIHICTPaTUBHO-TIPOIECYaIbHUX  HOPM  Ta
0cOo0IMBOCTEHN TX 3aCTOCYBaHHS;

- XapaKTepUCTUKa CUCTeMU CyO’€KTIB aMIHICTPATUBHOI'O MPOIECY Ta iX
aJIMIHICTPATUBHO-TIPOIIECYaJILHOTO CTaTyCY;

- PO3KPHUTTS 3MICTY aJMIHICTPAaTHBHO-TIPOIIECYaIbHUX JOKYMEHTIB Ta
0COOJIMBOCTEH X CKJIaJaHHS;

- OBOJIOJ[IHHS HaBHYKAMH CKJaJaHHS OKPEMHUX aJMiHICTpPATUBHO-
IPOIIeCyaIbHUX IOKYMEHTIB 11010 PI3HOBHUIIB aIMIHICTPATUBHOTO MPOILIECY;

- JIOBEJICHHSI 10 CBIJOMOCTI 3100yBadiB BHUIIO1 OCBITH 3MICTy 1 OCHOBHUX
MOJIOKEHb  aIMIHICTPaTUBHO-TIpaBoBoi pedopMu B YKpaiHi, 30KpeMa THX, IO
CTOCYIOTBCSI HAJIE)KHOTO 3a0e3MedeHHs MmpaB, CBOOO 1 iHTepeciB rpoMajisiH y cdepi
BUKOHABYOI BJIAJM Ta HA/TAHHS M PI3HUX YIPABIIHCHKUAX TOCTYT.

1.2. Cmamyc nasuanvhoi oucyuniinu y cmpykmypi 0c8imubo-npogheciinoi
npoepamu: 000B’ I3KOBA.

1.3. [Ilpepeksizumu:  «AIMIHICTpaTUBHE  TIpaBO»,  «AJMIHICTpaTHBHA
JUSTBHICTE ~ MPAaBOOXOPOHHUX  opraHiB»,  «KBamidikamis  aaMIHICTPATUBHUX
MIPaBOTIOPYIIICHB.

1.4. Kopexkeisumu: «IlpouecyanbHi MUTAHHS BUKOHAHHS CYJIOBUX PIIIEHb.
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1.5. [Ilocmpeksizumu:  «llpakTukymM 31 CKJIaJaHHS  MPOIECYaIbHUX
JOKYMEHTIB y KPHUMIHAJIbHOMY MpOBaKEHH1», «[HpopMaliiiHO-aHATITHUHE
3a0€e3Me4eHHsI MPaBOOXOPOHHOI AISIIBHOCTI».

1.6. Ilepenix npeomemuux KomnemeHmuocmeu 3000y8a4a 8uUU0i 0CEIMU.

[IK1. 3patHicTb OpiEHTYBATHCS B CHUCTEMI 3aKOHOJABCTBA YKpaiHW, IO
peryJtoe nmpaBuia CKIaJaHHs aJMIHICTPATUBHO-MPOIIECYaTbHUX JOKYMEHTIB.

[IK2. Po3ymiHHA 3MICTY TOpPHUHIMIIB  CKJIAJaHHA  aJMIHICTPATUBHO-
npoIecyaTbHUX JOKYMEHTIB.

[1K3. 3HanHs MexaHI3MY BHUPILIEHHS IOPUAMYHUX KOJI31{ MiJ Yac CKIIaJlaHHS
aJMIHICTPATUBHO-TIPOLIECYaTIbHUX TOKYMEHTIB.

[IK4. 3patHicTh BHOKpEMJIIOBATH 3 akTIB NIyONIYHOI  ajMmiHicTparlii
aJIMiHICTPaTHBHO-TIPOIECYaTbHi TOKYMEHTH, BU3HAYATH X O3HAKH.

[IK5. 3paTHICTP CcaMOCTIMHO TOTYBaTH  MPOEKTH  aAMIHICTPATHUBHO-
IOpOILECYAIbHUX  JOKYMEHTIB, BpaxOBYIOUM BHUMOTH IIOAO iX 3aKOHHOCTI,
OOTPpYHTOBAHOCTI Ta BMOTHBOBAHOCTI.

[IK6. 3paTHICTh CHUCTEMHO TIYMAauUTH HOPMATHUBHO-TIPABOBI aKTH, IO
3aKpIMUIIOIOTH MTpaBuia CKIaJaHHs aJMIHICTPAaTUBHO-TIPOILIECYATbHUX IOKYMEHTIB.

ITIK7. Po3ymiHHS 0COOIMBOCTEH CKIAgaHHS aAMIHICTPATHBHO-TIPOIIECYaTbHUX
JIOKYMEHTIB B aJIMIHICTPAaTHBHOMY CY/JOYHHCTBI.

[1K8. 3HaHHs CTPYKTYpH aJAMIHICTPATUBHO-TIPOLIECYATBHOTO IOKYMEHTY.

[TK9. Po3yminHS CcTamiiHOCTI MPOBAKEHHS Yy CIpaBax Mpo aaMiHICTpaTHUBHI
MPaBOMOPYIICHHS  Ta  aAMIHICTPaTUBHO-TIPOIIECYaJbHUX  JIOKYMEHTIB, IO
MPUHMAIOTHCS HA BIAMOBITHUX CTaisX.

IIK10. 3parHicT, BH3HAYATH MIiACTaBU JUIS TOYATKy aIMIHICTPATHBHOTO
MIPOBAHKCHHS, OKPECIIOBATH ITiJICTABU HOTO 1HIIIFOBAHHS.

[IK11. 3HaHHa W pO3yMiHHS TOPSANKY PO3TISALY aIMIHICTPATUBHOI CIIpaBH,
MPOBENICHHS PO3IJISIY CIPABH Ta MPUHHSATTS PIIIICHHS TI0 CIIPaBi.

[IK12. 3paTtHicTh HaJaBaTH  XapaKTEPUCTUKY  CyO’€KTaM  BIAJHUX

MMOBHOBAXKEHb, SIK1 CKIAJAI0Th aJIMIHICTPATUBHO-TIPOLIECYaIbHI TOKYMEHTH.
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[1IK13. 3paTHicTh BU3HAYATH CIIOCOOU MPUMMHEHHS aIMIHICTPATUBHOI CIIpaBU
BHACIIJOK M0J1a4l BIANOBIAHUX aIMIHICTPATUBHO-TIPOLIECYaTbHUX TOKYMEHTIB.

[1K14. 3HanHs NOpsSAKY aAMIHICTPATUBHOI'O OCKap>KE€HHS; 3/1aTHICTh CKJIaAaTH
aJAMIHICTPAaTUBHO-TIPOLIECYaJbHI ~ JTOKYMEHTH  JUIsl  IHILIIOBaHHA  OPOUEAypHU
OCKap>KEHHS.

[IK15. 3naTHicTh MOAETIOBATH MPABOBI MEXaHI3MU 3a0€3MeUYeHHS] BUKOHAHHS
aJMIHICTPATUBHO-TIPOLIECYATTbHUX TOKYMEHTIB.

[IK16. 3pathicts (QopMynoBaTH OCOOUCTY JyMKY Ta JOKa3oBO ii
NPEICTABIISATH MiJ] 4ac CKJIAJIaHHs aIMIHICTPATUBHO-TIPOLIECYATbHUX TOKYMEHTIB.

[IK17. 3patHICT, 3MIMCHIOBATH CAaMOCTIMHHWI aHajl3 3aKOHOJABCTBA, IO
PETYIIOE OPSAIOK CKIAJaHHs aAMIHICTPATUBHO-TIPOIIECYabHUX JTOKYMEHTIB.

[IK18.  VYMmiHHf  iHTEepHpeTyBaTH  IOPUIAUYHUNA  3MICT  KaTeropiu
«aIMIHICTPATUBHO-JICTIIKTHUN  TIPOIIEC», «AAMIHICTPAaTHBHE CYJAOYMHCTBO» Ta
«YTIPaBITHCHKHM MPOIIECH.

[1K19. 3natHicTh 3aCTOCOBYBATH MPUHIIMIHN AAMIHICTPATUBHOTO MPOLIECY Mif
Yac CKJIa/IaHHs aIMIHICTPATUBHO-TIPOLIECYATbHUX JOKYMEHTIB.

[IK20. VYMiHHS pO3pOOIATH TPOEKTH  AIMIHICTPATUBHO-TIPOIIECYATbHUX

JIOKYMEHTIB, 110 MPUUMAIOTHCS 32 pe3yIbTaTaMu 3IMCHEHHS KOHTPOJIIO Ta HATJISTY.
Excnnikayia 3aeanvHux 1 cneyiaibHUX KOMHEMEHMHOCMeU BUSHAYAEMbCS 6 Kapmi

npeomemuux komnemenmuocmeu (Jooamox 1).

1.7. Ilepenik pe3yribmamis Haguanus 3000y8a4a 6UWOIL 0C8IMU.

PH HJ 1.1. Po3ymiHHS aaMiHICTpaTUBHO-TIPABOBUX MPOIECIB 1 SBUII Ha
OCHOBI 1H(opMaIlii, OTPUMAHOI 3 PI3HHUX JKEpel, (HOPMYITIOBAHHS Ta BUCIOBIIOBAHHS
OOTPYHTOBAHUX CY/KCHb.

PH HJ 1.2. BmiaHS &IHCKyTyBaTH Ha aaMIHICTPATHBHO-TIPABOBI TEMH,
00CTOIOBATH BJIACHI MO3MUIII].

PH HJI 1.3. BMiHHS NpOBOAWTH HAYKOBO-NPABOBI JOCIHIIKEHHS 3 MpoOJieM,
110 BUHUKAIOTh MiJ] 4ac CKIaJaHHs aIMIHICTPATUBHO-MPOIECYATbHUX JOKYMEHTIB.

PH HJ/I 1.4. AKTUBHO BUKOPUCTOBYBaTH 1H(pOpMaIiiiHI TexXHOJOrli Ta 0a3u



JAHUX T1J] 4ac CKIaJaHHs aJIMIHICTPATUBHO-NPOIECYaTbHUX JOKYMEHTIB.

PH HJI 1.5. YMmiHHs ckianatv afMiHICTPATUBHO-TIPOIECYaIbHI JOKYMEHTHU 3
JOTPUMAaHHSIM BUMOT Ta MPOIECYyaTbHUX CTPOKIB.

PH H/I 1.6. Ymitu kBanihikoBaHO 3aCTOCOBYBATH HOPMATUBHO-IIPABOBI aKTH
MiJ] 9ac CKJIaJaHHsI aJIMIHICTPATUBHO-TIPOLIECYaTbHUX JTOKYMEHTIB.

PH HJI 1.7. BomoaitTu HaBUYKaMu 31 CKJIaJaHHS MPOTOKOIY IIPO
aJMIHICTpAaTUBHE MTPABOIOPYIIICHHS.

PH HJI 1.8. YMinHs 30upaTé TOKYMEHTH, IHIII MaTepiajd JJisi BUPILICHHS
CIIpaBU MPO aJAMIHICTPATUBHE MTPABOMOPYIIICHHS.

PH HJI 1.9. 3natu cucremy cy0’€KTiB BIaJHUX MOBHOBA)XEHb, SKI BUHOCSTH
pIlIEHHS TI0 CIpaBax Mpo aJAMIHICTPATUBHI MIPABOMOPYILICHHS.

PH HJ/I 1.10. Bonoxiti HaBUYKaMu 3 MiATOTOBKUA MOCTAHOBU IO CIIPaBi MPO
aJMIHICTpAaTUBHE TIPABOINOPYIICHHS.

PH HJ[ 2.1. Po3ymitm 0COOJMBOCTI TPaBOBOTO PETYJIIOBAaHHS IPaBUII
CKJIaJaHHs aaMIHICTPATUBHO-TIPOIECYAIbHUX JOKYMEHTIB B  YNPaBIIHCHKOMY
nporieci.

PH HJI 2.2. VYmiTH BHKOPUCTOBYBAaTH 3HAHHS Ta BMIHHS A HaJaHHS
KBaTi(piKOBAaHWX IOPUIWYHUX BHUCHOBKIB W KOHCYJIbTAIlli B KOHKpPETHHX cdepax
IPaBOOXOPOHHOT JIISUTBHOCTI.

PH HJI 2.3. 3natu cucremy aaMiHICTPaTUBHO-TIPOIECYAIbHUX HOPM Ta
0coOHMBOCTEH TX 3aCTOCYBaHHSI.

PH HJI 2.4. Yminas 30upaTé TOKYMEHTH, IHIII MaTepiajau JJisi BUPIMICHHS
MpaBoBOi MpoOJIeMH, MpaIloBaTH 3 MaTepiajJaMu CIpPaBH, aHANI3yBaTH iX, pOOHUTH
BUIIUCKH, KOmMii; obupatu ajexkBaTHi ¢GopMH Ta 3aco0U 3aXHUCTy KOHCTUTYIIHHHX
mpas, cBO0O Ta iHTEepeciB (PI3UIHUX 1 FOPUAUIHUX OCiO.

PH HJ 2.5. Bosomith HaBHYKaMH 3 TIATOTOBKH aJIMIiHICTPaTUBHO-
MPOIIECYATbHUX JOKYMEHTIB Y PI3HUX MMPABOBUX CUTYAITisIX.

PH HJI 2.6. Xapakrepu3yBaTu cUCTeMy Cy0’ €KTiB BIIaJHUX IMOBHOBaXXEHbB, SKi
CKJIaJIal0Th aJIMIHICTPATUBHO-TIPOLIECYaIbHI TOKYMEHTH.

PH HJI 2.7. 3natu BuaM, BUMOTH 0 CKJIaJaHHS Ta MOPSIOK IM0Ja4l 3B€pHEHB



IPOMAJISIH.

PH HJI 2.8. BomomitTu HaBHYKaMU MiATOTOBKH  aJIMIHICTPaTUBHO-
MpoLecyalbHUX JOKYMEHTIB B aIMIHICTPATUBHOMY CYJTOYUHCTBI.

PH HJ 2.9. Po3ymitu 0cCOOJMBOCTI TPaBOBOTO PETYIIOBaHHS MpaBUI
CKJIaJIaHHs 3asiBU Ta CKapTH.

PH HJ{ 2.10. YMiTu BUKOPUCTOBYBATH 3HAHHS Ta BMIHHS JJIs CKJIaJaHHS Ta
1oJ1ayl eJIEKTPOHHUX 3BEPHEHb.

Excnnixayia pezynbmamis 0C80€HHA HABYANLHOI OUCYUNNIHU [ pe3yIbmamieé HAGUAHHS 34
cneyianbHicmio 1 cheyianizayiclo GU3HAYAEMbCs 8 Kapmi pe3yibmamie Hae4yaHHs, chopmynbosanux

y mepminax komnemenmuocmeul ({ooamox 2).

1.8. Mooyni npoepamu naguanrbroi Oucyuniinu.

Monyas 1. CxnagaHHS MOpOIECyaIbHUX JIOKYMEHTIB B aJMIHICTPAaTUBHO-
JETIKTHOMY TIPOIIeCI.

Monyas 2. CxiamaHHs TpOIECyaTbHUX TOKYMEHTIB B aaMIHICTPaTHBHOMY

CYJIOYMHCTBI.

Excnnixayis moo0ynie KomnemeHmHiCHO-OPIEHMOBAHOI NPOPAMU HABUANLHOI OUCYUNJIIHU
BUBHAUAEMbCA Y MAMPUyi 38 'A3Ki6 MIdHC MOOVIAMU HABYANLHOI OUCYUNTIHU, De3)Ibmamamu

HABYAHHA MA NPEOMEeMHUMU KOMnemeHmHocmamu ([Jooamok 3).

2. Onuc HABYAJIBHOI TUCHHUILUIIHN (HABYAJIbHI OUHHUII)

HaiiMeHnyBaHHS NOKA3HUKIB

PiBeHb ocBiTH, raay3pb
3HAHb, CNIEHiAJbHICTD,

JAMIaKTHYHA CTPYKTYypa
Ta KIIBKICTHL TOANH

crneniaaizanisa
Kinekictes kpeautie €EKTC: PiBenb ocBiTH — nepunit Moayas 1
2,0 (GakanmaBpChKHIA) Jlekii: 2

KinpkicTe MogymiB: 2
3araipHa KUIBKICTE roquH: 60

TwxHEBUX TOUH:
ayJMTOPHUX — 2-4,
caMOCTIHOT poOoTH
3100yBava BHIOT OCBITH — 2-4

I'anmy3b 3Hanb — 26 «l{uBi1bHA
Oesmneka»

CrenianpHicTh — 262
«I[IpaBooXOpOHHA AISIBHICTHY

Crerniamnizarist —
«I[IpaBoOXOpOHHA AISITBHICTHY

[Tpaxtruni 3ansaTrs: 10
Camocriitna po6ora: 16
Moayas 2

Jlexuii: 4

[TpaktuyHi 3auaTTS: 12
Camocriitna po6ora: 16
Buau konTpoJI0:

MOTOYHUI KOHTPOJIb;
HiICYMKOBHI KOHTPOJIb 3HAHb
(mudepeniiioBaHMit 3aJTIK)




3. 3micT mporpaMu HaBYAJLHOI U CIUIIIHH

Moayas 1. CxiamanHsi mpolecyalbHUX JIOKYMEHTIB B aJMIHICTPAaTHUBHO-
JETIKTHOMY TIpOIIeCl.

Aominicmpamueno-npoyecyanvHuil  OOKYMEHmM: NOHAMMA,  0COOIUBOCHI,
cmpykmypa.  llpaBoBa  mpupoga  mporecyaibHOro  JgokymeHta.  [loHsTTs
aJMIHICTPATUBHO-TIPOLIECYalIbHOTO  JoKyMeHTa. (OcoOJMBOCTI  aJAMIHICTPATUBHO-
npouecyaibHoro  Jokymenra.  CTpykTypa  aJAMIHICTPaTHUBHO-TIPOLECYATbHOIO
JOKyMeHTa. Buim aqMiHiCTpaTUBHO-TIPOIIECYaTbHUX IOKYMEHTIB.

Ocobausocmi  CKIAOAHHA AOMIHICMPAMUBHO-NPOYECYATbHUX OOKYMEHMI8 Y
cnpasax npo  aominicmpamueni  npaeonopyuiennsi. OcCoOJMBOCTI  CKJIAJaHHS
npolecyalbHUX JOKYMeHTIB. [lopsiiok ckiagaHHS aJMIHICTpATUBHHX MaTepialib.
BukopucrtaHHs JOTICTUYHUX TMPUCTPOIB Yy CIYXKOOBiMl MisNIBHOCTI. AJITOPUTM
BBe/eHHs iH(opmamii. CkiaagaHHS  €ICKTPOHHUX  pamopTiB. BukopucranHs
1H(pOpMaIIIiTHO-TeIeKOMYyHIKAI[IHHUX CUCTEM iH(dOopMaIiitHOTO nopTany
HarmionanesHOT mmomimii.

Ocobausocmi ck1a0anHs NPOMOKOIY PO AOMIHICMPamueHe npagonopyuleHHs.
CkuaJieHHs TPOTOKOJY TIPO aJMiHICTpaTUBHE NpaBonopylieHHs. Ocobu, siki MaroTh
NpaBO CKJIAJaTH TMPOTOKOJIW TPO AaJAMIHICTPATUBHI MPAaBOMOPYIICHHS. 3MICT
NPOTOKOJIY TIpO aAMIHICTpaTHBHE TpaBomnopymieHHs. OcoONMBOCTI CKIIAIEHHS
IIPOTOKOJTY TIPO aJMIHICTPATHUBHI MPaBOIOPYIICHHS, TlepeadadyeHi crartaMu 172-4 —
172-9, 188-46 i 212-15 Konekcy YkpaiHu mpo aaMiHICTpaTUBHI MPaBOMOPYIICHHS,
cTocoBHO cynni, cyaai Korcrurymiitnoro Cyny Ykpainu. Bunaaku, Koim mpoTOKOJ
PO aaAMIHICTpATUBHE MIPABOTIOPYIICHHS HE CKJIaIaeThes. JlocTaBIeHHS MOPYITHUKA.

Ocobausocmi  CKNa0aHHs NOCMAHO8 ) CHPABAX Npo AOMIHICMPAMuUeHi
npasonopyuienus. Po3risn cipaBu mpo aJAMIHICTpAaTUBHE MpaBOMOpyIIeHHs. Micie
pO3MJISiAy CHpaBU MPO aAMIHICTPATUBHE MpaBonopyiieHHs. CTPOKU PO3IIisay ClpaB
PO aIMiHICTPATUBHI MpaBomnopyiieHHs. [IpoTokon 3aciqanHs KOJETrialbHOTO OpPTaHy
M0 CHpaBl IPO aAMIHICTPAaTUBHE MPABOMOPYIIECHHS. 3MICT MOCTAHOBH IO CIIPaBi Mpo
aAMIHICTpaTUBHE  NpPaBOMOpYIIEHHA. Buam  mnoctaHoB 1o  copaBl  Opo

aJMIHICTPATUBHE MTPABONOPYILICHHS.
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Ocobnusocmi  CKIAO0auHs CKApeu HA HNOCMAHOBY NPO  AOMIHICMpamueHe
npasonopyuienns. 1lpaBo Ha  OCKapX€HHs IOCTAaHOBM 1O  COpaBi  Mpo
agMIHICTpaTUBHE MpaBonopymeHHs. [lopsgok ockap:KeHHS MOCTaHOBH MO CIpaBi
Mpo aJAMIHICTpaTUBHE MpaBonopylieHHs. CTpOK OCKap:KeHHS MOCTAHOBM IO CIIpaBi
PO aJMIHICTpaTUBHE NpaBonopyiieHHs. HabpanHg mocTaHOBOIO aAMIHICTPATUBHOT O
oprany (mocamoBoi ocoOM) y cIpaBl OpO aJAMIHICTPAaTUBHE MPABONOPYIICHHS
3aKOHHOI cuiu. HaOpaHHs MOCTaHOBOIO CyAjl y CHpaBl NpoO aJAMIHICTpaTHUBHE
NIPABOIIOPYIIECHHS 3aKOHHOI CHJTM Ta TIEPETJIs ] TOCTAaHOBH.

Monyap 2. CkiagaHHs NpoIeCyadbHUX JOKYMEHTIB B aJIMiHICTPATUBHOMY
CYJIOYMHCTBI.

Ocobausocmi cKIA0aHHA AOMIHICMPAMUBHO-NPOYECYATbHUX OOKYMEHMIE Nio
yac  30iliICHeHH:A AOMIHICMPAMUBHO20 CcyO0oyuHCcmaa. 3BEepHEHHS 10
aaminictpatuBHoro cyny. Kimonoranus. CynoBi pimieHHs. AmemnsiiiiHi Ta KacariiHi
CKapri.

Jlokymenmu no306H020 NpoOBAONCEHHS 8 AOMIHICMPAMUBHOMY CYOOUUHCMEI.
Bunu Ta 3micT 3asB 1o cyti cpasu. [lo30BHa 3asBa. JIoOkyMeHTH, 1110 TOAAIOTHCS 10
MO30BHOI 3asBM. Bim3WB Ha T1030BHY 3asBy (BiA3uB). BiamoBigb Ha BiA3UB.
3anepedeHHs. 3asBU 3 IPOLIECYaTbHUX TUTAHbD.

Ocobnusocmi  8uHeceHHsi piuleHb NO  CAPABAX ni0 Yac 30iUCHEeHHS
aoMiHicmpamueHo2o cyoouuncmea. Buay cyqoBUX pillleHb. Y XBalH. 3MICT YXBaJH.
Oxkpemi yxBaym cyny. PimenHs. 3MicT pimeHHs. PillleHHs 1010 YaCTMHU MTO30BHUX
BUMOT. 3MICT mocTtaHOBU. (OcoOMMBOCTI pillleHh B  OKPEMHX KaTeropisx
aJMIHICTPaTUBHUX CIIPAB.

Ocobnueocmi  CKIAOAHHA  cKapeu No  Cchpasax ni0 4ac 30iUCHeHHs
AOMIHICMPpamueHo2o cyo0ouuHcmea. Y XBalv, Ha K1l MOXKYTh OyTH MMOJjaH1 anessaiidHi
CKapru OKpEeMO BiJ pilIeHHS Cymay. 3MICT amensiidHoi ckapru. ®opma Ta 3MicT
anessmiiHol ckapru. HajcuiaHHS KOIMKM amensmiiiHol CKapru Ta JOJaHuX J0 Hei
MarepiajiiB y4yacHUKaM crpaBu. [[OMOBHEHHs, 3MiHA, BIAKIMKAHHS amnesuiiHol

CKapr¥ 4M BiIMOBA Bix Hei. Bi3uB Ha anensiiiHy cKapry.
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Ocobnusocmi  CKIaA0AHHA AOMIHICMPAMUBHO-NPOYECYATbHUX OOKYMEHMi8 8

aomiHicmpamugHo-ynpasiincokomy npoyeci. IlpaBo TpoMaassH Ha 3BEpHEHHS.

[lonsaTTss Ta BUIM 3BepHEHb. Bumoru a0 odopmileHHS 3BEpHEHb rpoMajsH. Mosa
3BepHEHb. [opsiioK po3risiny 3BepHEHb rpoMaisiH. TepMiHu iX po3risny.

Ocobnueocmi  cknadanusi  eleKmpoHHUX  36epHeHb. llopsanoxk — mopadi

€JIEKTPOHHOTO  3BEPHEHHS. 3MICT  €JIEKTPOHHOTO  3BepHeHHsA. llianucanns

€JIEKTPOHHOTO 3BEpHEHHS. BUM €IeKTPOHHUX 3BEPHEHbD.

4. PecypcHe 3a0e31eYeHHS HABYAJIbHOI TUCUUILTiHU
4.1. @opmu opeanizayii oceimmnbo20 npoyecy ma 8UOU HABYAILHUX 3AHAMb
- (opMu opranizaiii OCBITHHOIO MPOIIECY: HABYAIBHI 3aHATTS;, CaMOCTiiHA
po6oTa; MpakTUYHA MiJrOTOBKA; KOHTPOJbHI 3aXO0/IH.

- BUAMW HaBYAJIBHUX 3aHATDH: J'IeKIIﬁ, HpaKTI/I‘{Hi 3aHATTA, KOHCYJIBTaIIi'l'.

4.2. Camocmitina poboma 3000y8auis suujoi oceimu

CamocriiiHa pob60Ta — OCHOBHUU BHJ 11032 ayJUTOPHOT pOOOTH HABUAIHLHOTO
XapakTepy, 10 CHpPSIMOBAaHA Ha 3aCBOEHHS MPOTPAMHOTO MaTepiajdy HaBYaJIbHOTO
Kypcy.

3MicT caMocCTiiHOI poOoTn 3700yBadiB BHUINOI OCBITH BH3HAYAETHCS
IpOrpaMol0 HaBYAIBHOI AMCIMIUIIHA, METOJWYHUMHU MarepiajamMu, 3aBIaHHIMH,
mopajaMyd Ta HacTaHoBamHM Bukiagada. CamocTiiiHa pobOoTa 3a0e3medyeThes
KOMITJIEKCOM HaBYAJIBHO-METOJAMYHUX 3aC00IB: MIAPYYHUKAMU, HABYAIBHUMH Ta
METOAUYHUMHU  TOCIOHMKaMH, KOHCIIEKTaMW JIeKIii, 30ipHUKaMH 3aBJaHb,
MPAKTUKYMaMH, METOJUYHIUMHU PEKOMEHIAIISIMUA 3 OpTaHi3allii caMocTiifHOI poboTH
i iH.

[Tpu3HaueHHSIM caMOCTiifHOT poOOTH €: - MOTIHUOJCHHS Ta KOHKPETH3AIlis
3HaHb 13 TEM HaBYaJIbHOI JHUCHMIUIIHU; - (HOPMYBaHHS HABUYOK CKJIAJaHHS
MPOIECyATbHUX JOKYMEHTIB 1 MPUUHATTS MPOLECYaIbHUX PIIIEHD; - YCBIIOMJICHHS
TEHJICHI[I PO3BUTKY IOPUINIHOI TOKTPUHU Ta MPABO3ACTOCOBHOI MPAKTUKH 3 MUTAHb

PO3MIISAY CIpaB Mpo aaAMIHICTPATUBHI MPAaBONOPYIICHHS.
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CamocriiiHa poOoTa 3100yBayiB BUIIOI OCBITH 3A1MCHIOETHCA Y TaKUX (popmax:
niA01p Ta aHAIITHYHE JTOCHIIKEHHSI peKOMEH/I0BaHO1, HOBOT HABYAJIbHOI Ta HAYKOBO1
JTEpaTypy, TEMAaTUYHUX aKTIB 3aKOHOJABCTBA YKpaiHHM, CTATUCTUYHUX JaHUX,
EMIIIPUKU, CYAOBOI MPAaKTUKH 3 MUTaHb PO3IJSAAY CHOpaB MPO aAMIHICTPATHUBHI
MPaBOMOPYILIECHHS; ONPALIOBAaHHS KOHCIEKTIB JIEKI[1; MIATOTOBKA 10 MPaKTUYHHUX
3aHATh, PO3pOOKa KEHCIB 3 MHUTaHb 3aCTOCYBaHHS HOPMATHUBHO-TIPABOBUX AaKTIB
NPABOOXOPOHHUMHU OpraHaMy Ta CYJOBUMHU I1HCTAHIIISIMU; BUKOHAHHS MPAKTUYHHUX
3aBJaHb; MIATOTOBKA IHAMBIAyalIbHUX poOIT (pedepaT, CTarTs, TE3U, €ce TOIIO);
y4acThb y KOHKypcax CTYJEHTCbKMX HAyKOBHX Ipallb, TypHIpax; MiI0OTOBKA J0 BCIX
BUJ(IB TOTOYHUX KOHTPOJbHUX BUIPOOYBaHb (KOJOKBIYMIB TOLIO); CAMOTECTYBaHHS;
MiATOTOBKA 710 AU EpEeHIIHOBaHOr0 31Ky Ta iH.
Bunu inauBigyanbHUX poOIT, BUMOTM JO BHUKOHAHHS Ta KpuTepil iX
OlliHIOBaHHA 3akpiruieHi y IlomokeHH1 mnpo BUAM Ta KpUTEpii OI[IHIOBaHHS
IHAUBITYaTbHUX POOIT 37100yBayiB BUIIOT OCBITH Kadeapu aJIMiHICTPAaTHBHOTO MpaBa

Ta aMIHICTPATUBHOI A1SJILHOCTI.

4.3. Ocgimni mexuonocii ma memoou Ha84aHHs;:
- OCBITHI TEXHOJIOTii: TEXHOJIOTiI CTYIEHTOIIEHTPOBAHOTO HaBYaHHS,
ayioBi3yajbHI Ta IHTEPAKTUBHI TexHOJOT11, IT-TeXHOMOT11 TOIIIO;
- METOJM HaBYAHHS: MOEJHAHHS CIIOBECHUX, HAOUYHUX 1 MPAKTUYHUX METOJIIB,
METO/ TPOOJIEMHOTO BHKIJIAJIaHHS, JUIOBI ITpU, MO3KOBI IITYPMH, MOJCIIOBaHHS

npodeciiiHuX cuTyarii, Kelc-MeTo/, TUCKYCis TOIIIO.

4.4, @opmu nedazo2iuno20 KOHMPOIIO MA CUCMEMA OYIHIOBAHHS AKOCMI
choOpMOBaAHUX KOMNEMeEeHMHOCMelU 3a Pe3yIbmamamul 3dC80EHHS HABUAbHOT

oucyuniinu

dopmMamMu KOHTPOJIFO 3HAaHb 3700yBaviB BHWIINOI OCBITH € TIIOTOYHHH Ta
MIJICYMKOBHU KOHTPOJIb.

Ilomounut KoHmMpo.1b 3HAHb BKIIIOYAE:
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- KOHTpPOJb SIKOCTI 3acCBO€HHS 3700yBayaMy BHUIIOI OCBITH MPOrPAMHOIO
MaTepiady HaBYaJbHOI AMCHUUIUTIHU HA HPAKMUYHUX 3AHAMMAX 13 3aCTOCYBAaHHSIM
TaKuX 3acOo0iB: YCHE, NMHUCHMOBE YU EKCIPEC-OMUTYBAHHS, BUPIMICHHS MPAKTUIHUX
3aBaaHb a00 3a/1a4, po3poOKa KeiciB, 3axucT ece/pedepary 3a iHiIaTUBU 3700yBada
i 1H. IloTOuHMII KOHTPOJIb Ma€ Ha METI MEpPEeBIPKY PIBHS MHIATOTOBKM 3100yBaua
BUIIIOi OCBITU JO BUBYEHHS MOTOYHOIO Marepiainy. Y XOJI MPaKTUYHOIO 3aHSTTS
3100yBa4 MOKe OTPUMATH OIIHKY 3a 4oTHUpubanbpHoio 1mkanoo (0, 2, 5, 8);

- KOHTPOIb SIKOCTI 3aCBOEHHs 3100yBadyamMH BHUIIOi OCBITH MPOTPaAMHOTO
MaTepially HaBYaJIbHOI JUCIUIUTIHY, 110 MPOBOJUTHCS HAMPUKIHII MOAYIIB y (opmi
KOJIOKBIYMIB TOIIIO.

Bnponosx cemectpy 3700yBadli BUKOHYIOTH CaMOCTIHHY poOOTYy, B TOMY
qucii, y ¢Gopmi MIATOTOBKHU iHOUBIOyaibHOi pobomu. MakcuMmanbHa KUIBKICTh OaliB
3a IHAUBIAyaIbHY po0oTy — 10 Gatis.

DopMOK0  nidcyMK08020 KOHmMpOA0 3HaHL 3700yBadiB BHINOI OCBITH 3
HABUYaJbHOI JHUCHUIUIIHU € Ougepenyitiosanutl 3arix. MiHIMaabHa OIliHKA
pe3yIbTaTIB MOTOYHOTO KOHTPOJIIO W I1HAWBIAyaldbHOI poOOTH, 3a AKOI 3100yBau

MOKE€ OTPUMATH 3aJliK, CTaHOBUTH 60 OaiB.

Po3znooin 6anie mise popmamu opeanizayii océimmvozo npoyecy
[ 8UOAMU KOHMPOTLHUX 3AX00I8 HABYAILHOT OUCYUNTIHU
«IIpakmuxym 31 CKIAOAHHS AOMIHICMPAMUBHO-NPOYECY AIbHUX OOKYMEHMIB»

npu niOCYyMKOB8OMY KOHMPOJL Y opmi OughepenyitioBano2o 3aiky:

[ToTrounnii KOHTPOIH [HnuBigyansHa [TincymxoBa
pobota OIlIHKA 3HAHb
3100yBauiB (mudepentriiio
BaHHH 3aJTiK)
Monymns Ne 1 Momyns Ne 2
/3 KOJIOKBiyM /3 KOJIOKBIyM

max 32 max 9 max 40 max 9 max 10 max 100




Kpumepii oyintosanus (ougepenyiiiosanuti 3a1ix)

Bujx KoHTpOIIO

KinbkicTh
oaJjiB

Kpurepii (32 K0KHOI0 3 OLIIHOK)

[ToTouHMIT KOHTPOJIb
HA MPAKTUYHOMY
3aHSTTI

Max 8

BinMiHHe 3acBOEHHS HaBUYAIBHOTO MaTepiary 3
TEMH, MOKJIMB1 OKpEMi HECYTTEBI HEJIOIIKH.

5

JloOpe 3acBO€HHST Marepiany 3 TEeMH, ajle € OKpeMi
IIOMMUIJIKH.

3a710BUIHbHHIN PIBEHb 3aCBOEHHS MaTepially, 3Ha4Ha
KUTBKICTD TOMHJIOK.

Min 0

HesanoBinbHMI piBEHb 3aCBOECHHSI MaTepiany.

Konoxksiym

Max 9

Pesynpratu  omparroBaHHs ~ MaTepialy — BHUCOKI,
MO>KJIMBA HE3HAYHA KUTBKICTh HECYTTEBHX MTOMUJIOK.

Jlobpe 3acBO€HHSI Marepiayly 3 TeMH, alleé € OKpeMi
IIOMUIJIKH.

3aI0BUIbHUN pIBEHb 3aCBOEHHS MaTepialy, 3HayHa
KUIbKICTh HECYTTEBUX MIOMUJIOK.

3aI0BUIBHUN pIBEHb 3aCBOEHHS MaTepialy, 3HayHa
KUIBKICTh CYTTEBUX MOMMJIOK.

[Iporasmuu B 3HaHHSX, 37100yBad Cci1abKO BOJIOIE
Marepiaaom.

Min 0

HesanoBinbHMI piBeHb 3aCBOCHHSI MaTepiany.

Origka
THAWBITyaTbHOT
po6oTHu 3100yBaviB
BUILOI OCBITH:

HaykoBa nonoBiip

Max 10

[TocnimoBHO, cHCTEMAaTHU30BaHO, JOTIYHO, TPAMOTHO,
NOBHO  BHUKJIAQJIEHI  PE3yJbTaTH  MPOBEICHOTO
HAYKOBOTO JIOCTIIDKCHHST 33 IIEBHOK TEMOIO.
[pyHTOBHO BHBYEHAa CydacHa BIiTYUM3HSHA Ta
3apyODKHAa HayKkoBa JliTepaTypa, HOPMATHBHI
JDKeperna, CyloBa MpaKTHKa, IPAaKTUKAa OpraHiB
OXOPOHM TIPaBOMOPANIKY, O(imiifHa CTaTHCTHKA.
[IpoBeneHo COLIIOJIOTIYHE TOCIIHKEHHS -
ONMTYBaHHS, AaHKETyBaHHA  Tomlo. HaBeneHi
NOCHJIaHHS Ha BUKOPHUCTAaHI JDKEpena.

OOpana Tema € aKkTyaJbHOIO SIK 3 TPAKTUYHOI, TaK i
3 TEOPEeTHUYHOI TOYOK 30py. PoboTa mnpaBUIIBHO
CTpYKTypOoBaHa, Mae BCTyn  (OOIpyHTYBaHHs
aKTyaJIbHOCTI JOCII/PKEHHS, MOCTAHOBKA HOTO METH
Ta 3aBJaHHS), TIOBHO BHCBITJICHO CTaH HAyKOBOI
po3pobIIeHOCTI MPOOIeMHU, HaBEIEHO Yy3arajibHEHHS
HAYKOBOI JIITEpaTypH, 3aKOHOJABCTBA Ta IHIIUX
mxepen. OKpiM  BHUKJIAJEHHA MaTepialy poOoTa
MICTUTh BIIACHUHM aBTOPCHKHI MiAXiJ 10 BUPIIICHHS
po3risigyBaHoi mpoOiemMu Ta BUCHOBKM. HaykoBa
JIOTIOBIfIb UTFOCTPYETHCS 3a JOMOMOTO0 MPE3EHTAIll.

[TocninoBHO, CUCTEMATHU30BAHO, JIOTIYHO, TPAMOTHO
BUKJIQJIEH] pe3yJabTaTH MPOBEAEHOIO HayKOBOI'O
JOCIIJDKEHHS 32 TIEBHOIO TEMOI0. ABTOP BUKOPUCTAB
OCHOBHI Cy4acHi BITYM3HSHI Ta 3apyODKHI HayKOBi
JiTepaTypHi JKepena, 3aKOHO/JAaBCTBO, PENICBAaHTHY
IPaBO3aCTOCOBHY IMpPaKTUKy. B pobGoTi HaBeaeHi
NOCHJIAHHS Ha BUKOPUCTaHI iHpopMaliiHi Jxepena.
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OOpaHna Tema € aKTyalbHOIO K 3 MPAKTUYHOI, TaK 1
3 TeopeTuyHoi TOo4yoK 30py. Pobora mobpe
CTPYKTypOBaHa, Ma€ OOIPYHTYBaHHS aKTyaJbHOCTI
IOCIIKEHHS, BHCBITIIOETBCI 3araJibHU  CTaH
HAyKoBOi  po3poOieHocTi  mpoOimemu.  Oxpim
BUKJIQJICHHS MaTtepiaiy pobora MICTUTh
apryMeHTOBaHI aBTOPCBbKI BHCHOBKH. HaykoBa
JIOTIOBIJIb UTFOCTPYETHCS 3a JOIIOMOTOFO MPE3CHTAIT1.

[MocnmimoBHO Ta TPaMOTHO BHKIAJIEHI pe3yabTaTH
IIPOBEICHOTO HAYKOBOTO IOCIHIPKEHHS 32 IMEBHOIO
TEMOI0. ABTOp BHMKOPHCTaB HE3HA4YHY KUIBKICTh
Cy4aCHMX BITUM3HSHUX Ta 3apyODKHUX HaAyKOBHUX
JITEPaATYPHUX JUKEpe, 3aKOHO/IaBCTBO,
MpaBO3aCTOCOBHY MpakTHKy. B poOoTi HaBeaeHi
MOCHUJIAaHHS HAa BUKOPHUCTAHI1 JKepena.

OOpana Tema € aKTyaJIbHOIO SIK 3 MPAKTHYHOI, TaK 1
3 TEOPETUYHOI TOUOK 30py. PoOoTa cTpykTypoBaHa,
Ma€ OOTPYHTYBAaHHsSI AaKTyaJIbHOCT1 JOCIHIKEHHS,
BUCBITJIIOETHCSI CTaH HAYKOBOI  pO3pOOJIEHOCT1
npoonemu. OKpiM BHKJIQJCHHS Marepiary pobdorta
MICTUTh OKPEMI aBTOPCHKi BUCHOBKH.

PoGora HemOCTaTHRO CTPYKTypOBaHa, HE Mae
OCHIIIOBHOCTI Ta JIOTTYHOCTI BUKJIAJCHHS
Marepiary. ABTOp BUKOPHCTaB CYYacH1 BITYM3HSIHI
mokepena. HasBHa He3Ha4yHa KUTBKICTH MOCHUJIaHb Ha
cymoBy Ta / ab0 TmpaBO3aCTOCOBHY MPAKTHKY.
[IpencraBiena poOOTa HE TOBHICTIO BIANOBITAE
BHMOTaM, sIKi BUCYBAIOThCS JI0 POOIT TaKOTO PIiBHA,
HE MICTHTh JIOCTATHBOTO 00CSTY, SIKHW OW JO3BOJIMB
YCBITJOMUTH CYTHICTb NMUTAHHS YW TIPOOIEMH, 3215
PO3KpUTTS SKUX BOHA BHKOHYyBajacs. OOpaHa Tema
€ aKTyaJbHOIO, aji¢ BIJACYTHIM aBTOPCHKHM ITIIX1T
P AOCITIDKEHH] OUTBIIIOCT] MU TAHb.

PoGoTa HemocTtaTHRO CTPYKTypOBaHa, HE Mae
3MICTOBHO1 JIOTIYHOCTI Yy BHUKIAJEHHI MaTepiaiy.
ABTOp BHUKOPHUCTAaB CydacCHI BITUM3HSHI JKepena,
aJie He 3BEPHYBCS JO MPaBO3aCTOCOBHOI MPAKTHKH.
[IpencraBiena poboTa He B MOBHIK Mipi BiAloBizae
BHMOTaM, Ki BUCYBAIOThCS 10 POOIT TaKOTO PiBHS,
BUKOHAaHa HEAaKypaTHO, HE MICTUTh JOCTaTHBOT'O
o0cAry, skuil OM JO3BOJUB YCBIAOMUTU CYTHICTb
NUTaHHS 9¥ TPOOJIeMH, 3a[UTsl PO3KPUTTS SIKUX BOHA
BUKOHYBAJIACsl; BIICYTHI aBTOPChKI BUCHOBKHU.

Min O

[IpencraBnena poOoTa He BIANOBIZAE BUMOTaM, SIKi
BUCYBAIOTBCSI /10 POOIT TakKoOro piBHSA; MICTUTh
03HaKM aKaJeMi4yHOi HeI0OpOYECHOCTI.

Pecdepar

Max 10

[MutanHa 1utany pedepary BHCBITIIEHI TOBHO.
[IpoananizoBaHi mpejAcTaBieHI B HaBYaJbHIA Ta
HAYKOBIll JiTepaTypi MOINISAAM MIOAO IpeaMeTa
JMOCTIPKEHHS; Ha OCHOBI iX MOPIBHSUIBHOI OI[IHKU
BUCIIOBJIEHE OCOOUCTE CTaBJIEHHA aBTOpa JO
KO>)KHOTO 3 HHMX, a TaKO)XK HajJaHa BJAacHa OIlIHKa
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3allpONIOHOBAHMM Yy  JITEparypi  MPOTMO3UIISIM
CTOCOBHO NUISAXIB BHPIMICHHS TaKUX MPOOIEMHHUX
MUTaHb, SIKi CTOCYIOTHCS TEeMH, Ta (a00) BUCIOBIICHI
aBTOpPChKI  mpomo3umii.  Pedepar  BukoHaHMI
CaMOCTIHO Ta HE MITUTh HEKOPEKTHHUX 3all03MYCHb.
Pedepar imocTpyeThes 3a JOMMOMOTOO MPE3EHTAITII.

[lepeBakna OUTBIIICTE THUTaHB IUTAHY pedepary
BUCBITJIEHa TOBHO Ta TOo4yHO. OjHE 3 TmHUTaHb
PO3KpPHTO HENOCTaTHHO TIOBHO ab0 TMpH HOTO
BUCBITJICHHI ~ JIOTMyIIEHAa  CyTT€BAa  IOMMJIKA.
[IpoananizoBani OCHOBHI JIITEpaTypHi JpKepena,
peKOMeHI0BaH1 KadeIporo MpH HalMCcaHHI poOOTH Ha
BIINOBIIHY TeMy. Pedepar BHKOHaHUI caMOCTIHHO
Ta HE MITHUTh HEKOPEKTHHX 3amo3uyeHb. Pedepar
UTIOCTPYETHCA 3a IOTIOMOTOI0 IIPE3eHTallii.

[lutanHs TIaHy TeMH BHCBITJIEH1 MOBepxoBo. [Ipu
HanucaHHi  pedepaTy BHUKOpUCTaHa  HE3Ha4yHA
KUTBKICTh MOHOTpa(iuHUX Ta HOPMATUBHUX JKEPET
13 uyucna pexkoMmeHjnoBaHUX Kadeaporo. [lpu
PO3KPUTTI MUTaHb IUIAHY JOMYIIEH] rpy01 MOMUJIIKH.

Min 0

Tema pedepary He po3kpuTa abo B Hiil BHSABIEHO
HEKOPEKTHI 3anmo3uyeHHs (T1ariar).

AHOTYBaHHS
MPOYUTAHOL
OJATKOBOI

JTEPATypH 3 Kypcy

Max 4

B pobGoti 3niiicHena aHoTtamisi  oOpaHUX — 3a
MIOTO/DKCHHSIM 3 BHKJIaJlaueéM-HAYKOBHM KEPIBHUKOM
mkepen.  Haseneno — GiOmiorpadidHuii  ommc
AaHOTOBAHOTO JDKEpesa, HaJlaHa XapaKTePUCTHUKA HOTo
3MICTy, BHUJUIEHa TOJIOBHA  1/ed,  KJIFOYOBI
TIOJIOXKEHHSL.

AHOTAaIll MICTHTh HE JIMIIE OIJISI MPOYUTAHOTO
Marepialy, a W aHaJITHYHY MO3WIlI0 3700yBaya
BHIIIOT OCBITH 3 IPUBOAY OTpUMaHO1 iH(opmairii.
3m00yBady TPOJEMOHCTPYBaB yMIiHHS TPAIIOBATH 3
JITEpaTyporo,  aHai3yBaTH  HOPMH  YUHHOTO
3aKOHOJIAaBCTBA, BUKOPHCTOBYBATH HAYKOBI JKepera
Ta PaBO3aCTOCOBHY MPAKTHUKY, pooutu
OOrpyHTOBaHI BHCHOBKHU. AHOTAIlisl BiANOBiAae
BUMOTaM, SIKI TpEe SBISIOTHCS JO TaKOTO BHIY
poOiT. Bka3yloTbcsi IpUYUHU OOpaHHs MEBHOT TEMH,
JOKEpe, po0it KOHKPETHHUX aBTODIB,
OOTIPYHTOBYETHCSI AKTYAJIbHICTh TEMH, HABOJUTHCS
OyMKa 37100yBaya IOJ0 YCBIJOMIIGHOTO Marepialy
Ta (POPMYIIOETHCS BUCHOBOK.

AmHoTaIis 37iiiCHEHa TOBEPXHEBO, MICTUThH JIHIIE
OIS MPOYMTAHOTO MaTepiany. 3700yBau He
POJEMOHCTPYBAB YMIHHS paloBaTH 3
JiTepaTyporo, TIPYHTOBHO aHANi3yBaTH HOPMU
YUHHOTO  3aKOHOJIAaBCTBA, BHKOPUCTOBYBATH
HEOOXiZHI  KIIBKOCTI  HAyKOBl1 JpKepena  Ta
MPaBO3aCTOCOBHY  NPAKTUKY,  BHUOKPEMIIIOBATH
npoOJIeMH MPaBO3aCTOCYBAaHHS Ta T'OJIOBHY JTYMKY.
3po0neHi  BHUCHOBKM HE B TMOBHIM  Mipi
BiTOOpakaroTh 3MICT aHOTOBAHOTO MaTepiany abo €
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IIOMHJIKOBUMMU.

Min 0

AHOTaIlil  MICTUTh  JIMIIE  3arajlbHUN  OTJISA[
JOCIIPKEHOTO Marepiany. 3poOJieHi BUCHOBKH HE
BiIOOpakatoTh HOTO 3MICT, € TIOMHJIKOBUMH a0o
MICTSITh O3HAKHU aKaJeMIYHOTO TUIariary.

V3aranbHEeHHS
MPaBO3aCTOCOBHOIL
MIPaKTUKHA

Max 10

3m0o0yBay BuUIIOi oOcBiTH mpoaHanizyBaB 30-50
CYIOBHX DIlIeHb, MpPOIECYaJbHUX JTOKYMEHTIB
TOIIO, sIKIi OyNIM y3aradbHEHI HUM OCOOHCTO YH
OTPHUMaHi 3 BIATIOBITHUX PEECTPIB.

V3aragbHeHHS HAJICKHUM YUHOM  O(OpMIIeHO,
HaBe/IeHI TIOCWJIaHHS Ha JoKepena iHpopMariii,
MICTUTh  BCTYI, B SKOMY BKa3yeTbCcs Ha
aKTyaJIbHICTh Ta METy poOOTH, 3MICTOBHY YaCTUHY,
dKa  CTPYKTypye  TpolecyalbHI  JOKYMEHTH
BIJIMOBITHO JI0 MTPABOBOT MO3UIIi1, TA BUCHOBKH.

VY BuCHOBKax 3poOJIEHO aKIeHT Ha mpodieMax
IIPaBO3aCTOCYBAaHHS, HAsBHOCTI pO30LKHOCTEH Yy
TIyMadeHHI HOpPMM Ta/abo y MpaBO3acTOCYBaHHI,
HEIOIIKaX 1 noxmubkax y IISJIBHOCTI
MPaBO3aCTOCOBHUX OPraHiB, ICHYBaHH1 MPOTaJIUH Y
3aKOHOJABCTBl, HEOJHAKOBOCTI y  TJIyMadeHHI1
OIIIHHUX MOHSTH TOIIIO. VY3arajgpbHEHHS
UTFOCTPYETBHCS 3a JOTIOMOTOO MPEe3eHTAI1.

3m00yBad BHIIOI OCBITH MPOAHANI3yBaB HE OLIbIIE
30 cymoBUX pilleHb, MPOLECYabHUX JTOKYMEHTIB
TOIIO, SKI OynHM y3arajdbHEHI HHM OCOOHMCTO YH
OTpHMaHi 3 BIIMOBITHUX PEECTPIB.

VY3aranbHeHHS O(QOPMIICHO HAJIC)KHUM YHHOM, M€
BCTYN, 3MICTOBHY YacTHUHY Ta BHCHOBKH. BTiM,
3MICTOBHA YaCTHHA MICTUTh TMPOCTE TepepaxyBaHHsI
JoKepen  0e3 BHOKPEMIJICHHST IPAaBOBOi  TMO3MIIiT
PaBO3aCTOCOBHHKA, HE CHCTEMaTH30BaH1
HAJIOKHUM YUHOM TPOOJEMH IPaBO3aCTOCYBAHHS
a0o0 11e 311CHEHO HEITOBHO YU HETOYHO.

Y BHUCHOBKax BKa3aHO Ha npooaeMu
PaBO3aCTOCYBAaHHS, HASBHICTh PO30DLKHOCTEH Yy
TIyMa4eHHI HOpPMH Ta/ab0 y MpaBO3aCTOCYBaHHI,
HEJIOJIIKM Ta MOXUOKHU IMPaBO3aCTOCOBHUX OpPraHiB,
ICHYBaHHS MPOTAJIHH y 3aKOHOJIABCTBI,
HEOJIHAKOBICTh Y TIyMa4€HH1 OI[IHHUX MOHSTH Ta iH.

3n00yBay BHILOi OCBITH MpOaHaNi3yBaB HE OuIblle
20 cynoBHX pilleHb, MPOLECYaIbHUX JTOKYMEHTIB
TOLIO, sKi OyaM y3aralbHEHI HUM OCOOHCTO 4YH
OTPUMaHI 3 BIATIOBITHUX PEECTPIB.

V3aranbHeHHS O(QOPMIICHO HaJI)KHUM YMHOM, Mae
BCTYH, 3MICTOBHY 4YacTHHY Ta BHCHOBKHU. BTiM,
3MICTOBHA YacTHHA CKJIAJA€TbCsi 3  MPOCTOrO
nepepaxyBaHHs  jpkepen  0e3  BHOKpEMJICHHS
paBoOBOi MO3MIIIi NMPaBO3aCTOCOBHUKA, HAIEKHUM
YUHOM HE cHCTEeMaTHU30BaH1 npobiaemMu
PaBO3acTOCYBaHHS a00 1€ 3/iHiCHEHO HEMOBHO YU
HETOYHO. Y BHCHOBKAaX HE€ BH3Ha4eHI NpobieMu
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IPaBO3aCTOCYBaHHSA, HE HABEJCHO PO30DKHOCTEH,
SKi MalOTh MiCIIe y TPaBO3aCTOCOBHINA MPAKTHUIIL.

3n00yBay BHIOI OCBITM MpOaHANI3yBaB HE OUIbIIE
10 cymoBuX pilleHb, MPOLECYyaATbHUX JTOKYMEHTIB
TOIIO, sIKI OylM y3arajdbHEHI HUM OCOOHCTO YH
OTPHUMaHi 3 BIATIOBITHUX PEECTPIB.

VY3aranbHeHHS O(GOPMIICHO HAJIC)KHUM YHHOM, M€
BCTYN, 3MICTOBHY 4YacTHHY Ta BHCHOBKU. BrTim,
3MICTOBHA YaCTHHA CKJIAJA€ThCS 3  TPOCTOTO
nepepaxyBaHHs ~ Jpkepen  0e3  BHOKPEMIICHHS
IpaBOBOi ~ MO3MULII  MPaBO3aCTOCOBHHKA, HE
CUCTEMATHU30BaHl HAJIEKHUM YHHOM MpoOIeMu
MpaB03acTOCyBaHHs a00 1€ 3/11HCHEHO HEMOBHO YH
HETOYHO. Y BHUCHOBKax HE BHOKPEMJICHO MPOOJIeMH
MpaBO3aCTOCYBaHHs, HE HABEJACHO PO30DLKHOCTEH,
Kl MalTh MiCLl€é y IpPaBO3acTOCOBHIA MpaKTHUIL,
3aJyTs1 9OTO 3IHCHIOBAIOCS y3araJbHEHHSI.

3100yBay BUIIOI OCBITH MpoaHalli3yBaB He OulblIe 5
CyJIOBUX DpIlI€Hb, MPOLECYaATbHUX JOKYMEHTIB
TOIIO, SKI OynHM y3arajdbHEHI HHM OCOOWCTO UM
OTpUMaHi 3 BIAMOBITHUX PEECTPIB.

VY3aranbHeHHS O(QOPMIICHO HAJIC)KHUM YHHOM, M€
BCTYN, 3MICTOBHY YacTUHY Ta BHCHOBKH. BTiM,
3MICTOBHA 4YaCTHMHA CKJIAQJa€TbCcsl 3  IPOCTOTO
nepepaxyBaHHS ~ Jokepedl — 0e3  BHOKpPEMJICHHS
MPaBOBO1 TO3UIlli MPABO3aCTOCOBHUKA, HAJICKHUM
YUHOM HE CHUCTEMaTU30BaH1 npoosemMu
MpaBO3acTOCyBaHHs ab0 1€ 3AICHEHO HEMOBHO YU
HETOYHO. Y BHUCHOBKaX HE€ BHOKPEMJICHO MpoOIeMHU
IPaBO3aCTOCYBAaHHSA, HE HaBEICHO pO30LKHOCTE,
Kl MaloTh MICIIE y IPaBO3aCTOCOBHINA IPaKTHII],
3aJU1s1 YOTO 31MCHIOBAJIOCS y3araJlbHEHHS.

Min 0

BiacyrHili aHaniz oOpaHMX CyAOBHX pilIeHb abo
BIAMOBITHUAX MPOTIECYATLHUX JIOKYMEHTIB,
BHUKJIQJICHO JIMIIE 3MICT 3i0paHux MarepiaiB.
VY3arajgbHEHHs HAJICKHUM YMHOM He odopmiieHe Ta
HE CTPYKTypOBaHE;, HE HAaBEJICHI IOCWIAHHS Ha
BHKOPHCTaHI JpKepena iHdopmarrii.

Ece

Max 6

Ece BHKOHAHO  CaMOCTIiHO, CYMJIIHHO  Ta
noOpouecHo.  MiIcTUTh  KIIIOYOBY  1A€f0, IO
PO3KPUBAETHCA y 3MICTI poOOTH Ha KOHKPETHUX
OpUKIagaX 13 CyAOBOi MPaKTHUKH, TMpereIeHTax
€Bpomneiicbkoro cyay 3 MpaB JIOJUHU, MiAX0IaX
HAyKOBIIB, aie 3 (OPMYBaHHIM Ta HABEICHHAM
aBTOPOM BJIACHOTO CTaBIIEHHS 10 IOCIIIKYBaHOTO
MMUTAHHSL.

Ece ¢parmentapHo po3KkpuBae KIOYOBY 17€H0,
MICTUTh METOMOJIOTIYHI IMMOMHJIKHA, HEIOCTATHE
0OTPYHTYBAaHHS NOCIHIIPKYBAHOTO MUTAHHS.

Ece ¢parmenTapHo po3KpHBaE KIIOYOBY i/et0, HE
BIJIMIOBi/Ia€ CTWJIIO €Ce, HE MICTUTh aBTOPCHKOTO
BHCHOBKY III0JIO PO3TJISTyBAHOTO MTUTAHHSL.
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Min 0

Tema ece He po3kpura abo0 B Hill BHSIBICHO
HEKOPEKTHI 3a1mo3nudeHHs (Tiariar).

CxiagaHHs
TEPMIHOJIOTIYHOTO
CIIOBHHKA

3m00yBad  BUIIOi OCBITH TOBHICTIO BHKOHAaB
3aBIaHHS ~ CTOCOBHO  CTBOPEHHSA  3a3Aajerifb
Y3TOJUKCHOTO MEePeITliKy TePMiHiB, IO BiIOOpaKaroTh
TEPMIHOJIOTIIO Tany3i (KUTbKOX Taimy3eil) 3HaHb abo
JeKcuKy cremnianbHoi chepu. CkinaeHO CIUCOK
TEpPMIHIB, TIOB’S3aHUX 13 TEBHOIO TEMATHKOIO
JTMCLUUIUTIHM, 110 BHBYAETHCSA, Ta HAMAHO IX
BU3HAYCHHs. [lirOTOBJICHUI CIOBHUK MICTUTH HE
menme 10 TtepmiHiB. 3mo0yBad crompaBcs mpu
MATOTOBII CJOBHMKA HAa YHHHE 3aKOHOIABCTBO,
MDKHapoOJHI ~ HOPMAaTHBHI aKTH, IIPaKTUKY
€BpoOIEeWCbKOTO  CyAy 3  MpaB  JIIOAUHH,
Koncrutyniiinoro Cyny VYkpainu ta BepxoBHOro
Cyny, a TakoX cydacHy BITYM3HSAHY Ta 3apyODKHY
HAyKOBY JIITEpaTypy 3a 00paHOI0 TEMOIO.

Po3pobxka cxewm,
TaOIHIh, Alarpam

Po3pobneno cxemy, tabmuito, Aiarpamy Ha OCHOBI
KOMILJIEKCHOTO aHai3y YHWHHOTO 3aKOHOJIABCTBA,
y3arajibHeHHS MIPaB0O3aCTOCOBHOT TIPAKTHKH,
OTIaHYBaHHS JITEPATYpPHHUX JDKEpPENT 3 HaBYAILHOI
JTUCITUTIIIHY, SIKY BUBYA€E 3100yBay BHINOi OCBITH.
Hanexna cucremarmsaiiisi Marepiaay JA03BOJIHIIA
IPYHTOBHO MpOaHaTi3yBaTH B3a€EMO3B 3KH,
BimMiHHOCTI Tomto. [le# Buj iHAUBIAyaTbHOT POOOTH
0a’kaHO MPOULTIOCTPYBATH MPE3EHTAIIIEIO0, IO 3HAYHO
MigBUIIYE 11 UTIOCTpaTUBHICTE. P0o0OTa BHKOHaHA
aKypaTHO, PETEIIbHO, IPYHTOBHO, CAMOCTIIHO.

CtBOpEHHS
Mpe3eHTaIii

3a gomomororo porpamu Microsoft PowerPoint a6o
3a  BHOOpoM  3100yBaya  IHIIOTO  3PYYHOrO
IIPOrPaMHOTO 3a0e31eYeHHS MiArOTOBJICHO
MIPE3CHTALIII0 OAHIET 3 TeM HaBYaJIbHOI AWCIUILIIHH,
o BHBYaeThcs. [logava martepiany mOBHHHA OyTH
JUHAMIYHOIO,  I[IKaBOIO,  UIIOCTPAaTUBHOIO, 3
BUKOPUCTAHHSIM  PIBHUX  BHAIB  300paKeHb.
[Ipe3enTanis Mmae mictutu He MeHIne 10 crmaimiB Ta
MOBHICTIO PO3KPUBATH ITUTAHHS.

CtBOpeHHS
KOPOTKOMETPaKHOTO

bibmMy

10

[Ipe3entyeThcss GuUIBM TPUBATICTIO HE MeHII 2-3
XBWIMH ayJio-Biieo abo Bigeo KOHTeHTY. Croxer
bUIbMY OTOILTIOETHCS €IMHOI0 METOI0, MICTHUTD
imero, siKka 3a3jajieriib OOroBOpeHa 3 HAyKOBHUM
KepiBHUKOM. @DiabM BUKOHAHUH SKICHO, 3BYK
YITKUH, € TOCTYITHUM JUIsI TIEPETIISY.

Hamnucanns ta
oIyOJIiKyBaHHS
HAyKOBOT CTaTTi

10

HaykoBa cTarts €  JIOTIYHO  3aBEpLICHOIO,
ITPYHTOBHOIO, B HIM  JOCIDKEHO  HAHOUTBII
aKTyaJlbHI MpOOJeMH 4YM TE€BHE IUTAHHS, SKE €
BOXJIMBUM JUId NOIMMONEHHS 3HaHb 3700yBada
BUIIOI OCBITM 3 HABYAJIBHOI AMCUUIUIIHY, IO HUM
BUBYaeThca. CTarTs Mae HAyKOBUH CTUJIb BHKIIAY.
3MICTOBHO il MpUTaMaHHI TOYHICTb, 3PO3YMLIICTb,
3B’A3aHICTh (Jroriuna HECYNEepewInBICTh),
IUTICHICTh, TPAMOTHICTb, JOBEPIIEHICTh Marepiaiy
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Ta HOro BHCOKMHA HayKoBUH piBeHb. CTPYKTypHIi
€JIEMEHTH CTaTTl BIAMOBIAAIOTH BHUMOTAaM BHIAHHS,
JI0 SIKOTO BOHA IIOAA€ThCA. MakcuMalbHuN Oan
BUCTaBJISIETHCS 32 yMOBH oIyOJIiKyBaHHS
IATOTOBJIEHOT CTATT] BUJIABHUIITBOM.

Hanucanns ta
oIyOITiKyBaHHS T€3
JIOTIOBIi Ha
KoH(pepeHrii

Te3u BHCTYy Ha HAayKOBO-TIPAaKTHYHIM YU HAYKOBIl
KOH(epeHIlii  BIAMOBIIAIOTH BUMOTaM, K1
BUCYBAIOTbCA JI0 Takoro Buay poOotu. Bonu
JAKOHIYHO (HOPMYITIOIOTh KJIFOYOBI MOMEHTH, IO
NPE3CHTYIOTh JOTIOBi/b, 3 SIKOIO 3100yBay BHIIOI
OCBITM BHCTynmUB ab0 Oaka€ BUCTYIUTH Ha
koHbepeniii. Te3m odopmiieni BIIMOBIIHO 110
BUMOT, N BUCYBAIOTHCS OprasizaTopamu
KOHEpeHI[li Y¥ BUIABHUIITBOM. MakcUMaIbHUI
0aJ1 BUCTABJISETHCS 3@ YMOBH iX OIyOJIIKYBaHHS.

JudepenuiioBanuit
3aIIK

3apaxoBaHO

100

1. BceOiune, cucTemMaTH4He 1 TJIIMOOKE 3HAHHS
Marepiany, nepeadadyeHoro mporpaMor0 HaBYAIbHOI
JTUCIUTIIIHU, Y TOMY YHCII1 OpPIEHTAIlT B OCHOBHHUX
HAayKOBHX JIOKTPMHAX 1 KOHIIEHIISX HaBYAJIbHOI
JUCLHUILTIHU.

2. 3acBO€HHS OCHOBHOI Ta J0OJATKOBOi JIiTeparypH,
pPEeKOMEeHTI0BaHOi Kadeaporo.

3. 30aTHICTH 4O CAaMOCTIHHOIO MOIIOBHEHHS 3HAHb 3
HaBYaJIbHOT  JWCUUIUIIHK ¥ BHUKOPUCTAHHS
OTPUMAaHMUX 3HaHb Y MPAKTUYHINA POOOTI.

90

1. TloBHe 3HaHHA Marepialy, TnependaueHoro
IPOrpaMol0 HaBYAJIbHOT JUCIUILIIHH.

2. 3aCBOEHHS OCHOBHOI JIITEpAaTypH Ta 3HAHOMCTBO 3
JOJIaTKOBOIO  JIITEpaTyporo,  PEKOMEHJI0BAHOIO
kadeaporo.

3. 30aTHICTH 4O CAaMOCTIHHOI'O HOIIOBHEHHS 3HAHb 3
TUCHUIUIIHK,  PO3YyMIHHSA  iX  3HA4YeHHS IS
IPAKTHYHOT pOOOTH.

85

1. JlocraTHhO  TIOBHE 3HAaHHA  Marepiany,
nepeadayeHoro MIPOrPaMoI0 HaBYaJIbHOT
JTUCIUIUIIHYU, 32 BIICYTHOCTI y BIANOBIiAl CYTTEBUX
MOMMJIOK.

2. 3acBO€HHS OCHOBHOI JiTepaTypu,
pEeKOMEHI0BaHO1 Kaeporo.

3. 31aTHICTh 10 CAaMOCTIMHOTO MOMOBHEHHS 3HAHb 3
TUCIUIUIIHU,  PO3YyMIHHSA  iX  3HA4YeHHS IS
PaKTUYHOI pOOOTH.

75

1. 3HaHHA OCHOBHOTO MaTepialy, NeperdayeHoro
IpOrpaMoI0 HAaBYAIbHOI JUCHMILTIHK, B 00cs3i,
JOCTaTHbOMY  JUIS  MOJANBLIOTO  HAaBYaHHS 1
Maii0yTHROT po6OTH 3a Mpodeciero.

2. 3acBO€EHHS OCHOBHOT JiTeparypu,
peKOMeHI0BaHOT Kadeaporo.

3. IToMunku i CyTTEBI HEY3TO/HKEHOCTI Y BIIMOBIAL
Ha 3Ky 3a HasBHOCTI 3HaHb JJI X CAMOCTIHHOTO
YCYHEHHs a00 3a JIOTIOMOT0l0 BUKJIa1aua.
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70 1. 3HaHHS OCHOBHOTO Marepiany, mnependadyeHoro
OpOrpaMol0 HaBYAJIbHOI JAUCHUIUIIHM, B 00CA3i,
JIOCTaTHBOMY JUIS  MOJAJIBIIOTO  HABYaHHS 1
Maii0yTHROT po0OTH 32 podeciero.

2. OsHalioMJIGHHS 3 OCHOBHOIO JIITEpaTyporo,
PEKOMEHI0BAaHOI0 Kadeaporo.

3. IoMunku y BiINoOBimi Ha 3aJliKy 3a HasBHOCTI
3HaHb JUIS YCYHCHHSI HAMCYTTEBINIMX MOMUIOK 3a
JIOTIOMOTOI0 BUKJIa[aua.

60 1. Ilporasvau B 3HaHHSAX 3 TCBHUX YaCTHH
OCHOBHOTO MaTtepiary, mepeadadyeHoro mporpaMmoro
HaBYAIBHOT TUCIIHTLTIHA.

2. HagBHICTh MOMWJIOK Y BIAMOBIJI HA MUTAaHHS HA
3aITIKYy.

He 3apaxoBaHno 95 1. BincyTHicTh 3HaHb 3HaYHOI YACTWMHU OCHOBHOTO
Marepiany, rnepeadauyeHoro MmporpaMor0 HaBYAIbHOI
JHUCLHUILTIHU.

2. HemoxnuBiCTh TPOJOBXKUTH HaBYaHHS abo
3aicHIOBaTH — TpodeciiiHy — ALUIBHICTE — 0e3
MPOXOJDKEHHSI ~ TIOBTOPHOTO  Kypcy 3 Iiei
JUCLHUILTIHU.

4.5. Haguanvno-memoouune ma inghopmayitine 3a6e3nedenHs: HaguaibHOI

OUCYUNIIHU

Hopmamusno-npasosi akmu

1. Tocnomapcekuii komekc Ykpainu Big 16.01.2003 Ne 436-1V. URL:
https://zakon.rada.gov.ua/laws/show/436-15#Text

2. Tocmomapcekuii mpouecyanbHuil konmekc Ykpainu Big 06.11.1991 Ne

1798-XII. URL: https://zakon.rada.gov.ua/laws/show/1798-12#Text

3. Jleski muTaHHSA TPOBEJICHHS AaAHTUKOPYMIIHHOI exkcrepTusu : Hakas
MinictepctBa  toctumii  Ykpaimm  Bim  18.03.2015 Ne  383/5. URL:
https://zakon.rada.gov.ua/laws/show/z0303-15#Text

4. Konekc amMmiHicTpaTUBHOTO cyhoumHcTBa YkKpaiam Bim 06.07.2005 Ne

2747-1V. URL: https://zakon.rada.gov.ua/laws/show/2747-15#Text

5. Kopekc 3akoniB mpo mpario Ykpainu Big 10.12.1971 Ne 322-VIII. URL:
https://zakon.rada.gov.ua/laws/show/322-08#Text

6. Konexc Ykpainu mpo aamiHicTpatuBHi npaBonopymeHns Bix 07.12.1984
Ne  8073-X. URL:  https://zakon.rada.gov.ua/laws/show/80731-10#Text Ta
https://zakon.rada.gov.ua/laws/show/80732-10#Text



https://zakon.rada.gov.ua/laws/show/436-15#Text
https://zakon.rada.gov.ua/laws/show/1798-12#Text
https://zakon.rada.gov.ua/laws/show/z0303-15#Text
https://zakon.rada.gov.ua/laws/show/2747-15#Text
https://zakon.rada.gov.ua/laws/show/322-08#Text
https://zakon.rada.gov.ua/laws/show/80731-10#Text
https://zakon.rada.gov.ua/laws/show/80732-10#Text
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7. Konpenuis Opranizamii  O06’egnanux Hamilik npotu  kopymiii
Mixnapognuit nmokymeHT Bim 31.10.2003, partudikamis Bin 18.10.2006. URL:
https://zakon.rada.gov.ua/laws/show/995_c16#Text
8. Koucrutymis VYkpainm Big 28.06.1996 No  254x/96-BP. URL:
https://zakon.rada.gov.ua/laws/show/254k/96-pp#Text

9. Merononoris ynopaBiiHHS KOPYNLIHHUMHU pU3MKAMU : 3aTB. HaKa3oM
HarrioHaibHOTO areHTCTBa 3 MUTaHb 3amodiranHs kopymiii Bix 28.12.2021 Ne 830/21.

URL: https://zakon.rada.gov.ua/laws/show/z0219-22#n9

10. TIlpo apminicTpaTuBHI mociyru : 3akoH Ykpainu Big 06.09.2012 Ne 5203-
V1. URL: https://zakon.rada.gov.ua/laws/show/5203-17#Text

11. Tlpo Bumwmii antukopymnuiiauii cyn : 3akon Ykpainu Bin 07.06.2018 No
2447-VI111. URL: https://zakon.rada.gov.ua/laws/show/2447-19#Text

12. Tlpo HepxaBHe Oropo po3ciimyBanb : 3akoH Ykpainu Big 12.11.2015 Ne
794-VII11. URL: https://zakon.rada.gov.ua/laws/show/794-19#Text

13. IIpo nmepxxaBHi joTepei B YkpaiHni : 3akoH Ykpainu Bim 06.09.2012
Ne 5204-VI. URL: https://zakon.rada.gov.ua/laws/show/5204-17#Text

14. TIpo nepxaBHy cinyx0y : 3akoH Ykpaiau Big 10.12.2015 Ne 889-VIII.
URL.: https://zakon.rada.gov.ua/laws/show/889-19#Text

15. Tlpo moctyn mo my6miuHoi iHbopmarii : 3akoH Ykpainu Big 13.01.2011 Ne
2939-VI. URL: https://zakon.rada.gov.ua/laws/show/2939-17#Text

16. Tlpo 3amobiraHHs BIUTUBY KOPYMNIIIHHUX MPABOMOPYIICHb HA PE3yJIbTaTh
o iIiHHUX CIOPTUBHUX 3Maranb : 3akoH Ykpainu Bix 03.11.2015 Ne 743-VIII. URL:
https://zakon.rada.gov.ua/laws/show/743-19#Text

17. Tlpo 3amo6iranss kopymiii : 3akoH Ykpainu Big 14.10.2014 Ne 1700-VII.
URL: https://zakon.rada.gov.ua/laws/show/1700-18#Text

18. Tlpo 3aTBepmkeHHs 3aradbHUX TMPaBUJI €TUYHOI MOBEHIHKH JIEPKABHHUX
CITy’kOO0BIIIB Ta MOCAJOBUX OCI0 MiciieBoro caMoBpsiayBanHs : Haka3z HamionansHOTO
areHTcTBa YKpaiHu 3 MUTaHb JepkaBHOI ciayx0Ou Bim 05.08.2016 Ne 158. URL:

https://zakon.rada.gov.ua/laws/show/z1203-16#Text
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19. Ilpo 3arBepmxeHHs MeTog0JIOTll  NPOBEIECHHS  AHTUKOPYMUIAHOI

excrieptusu : Hakaz MinictepctBa roctuilli Ykpainu Bin 24.04.2017 Ne 1395/5. URL:
https://zakon.rada.gov.ua/laws/show/v1395323-17#n8

20. TIlpo 3arBepmxenHs Ilepeniky mocaa 3 BUCOKMM Ta MiJBUILCHUM PIBHEM
KopyniiiHaux pusukiB : Haka3 HamioHaibHOro areHTCTBa 3 MHUTaHbL 3amoOIraHHs
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Honatok 1

Kapra npeaMeTHUX KOMIIETEHTHOCTEH 3 HABYAJIbHOI JUCHHUILIIHA

HIndp Ta Ha3Ba KOMIETEHTHOCTEH 32
CIieLiaibHICTIO 1/a00 creriani3aricro

HIndp Ta Ha3Ba KOMIETEHTHOCTEH 3
HABYAJILHOT JTUCLIUIUIIHU

3K — 3arajbHi (yHiBepcaJibHi)
KOMIIeTEeHTHOCTI (00paTM KOMIETEHTHOCTI
3riiHO 3i 3MiCTOM HABYAJIBLHOI JUCIUIJIIHH)

IIK - npeamerHi KOMIETEHTHOCTI 3
HABYAJbLHOI JUCIUILIIHA

3K1. 3paTHiCTP 3aCTOCOBYBAaTH 3HAHHS Y
MPAKTUYHUX CUTYAIisIX.

[IK1. 3patHicTe Opi€EHTYBAaTHUCS B CHUCTEMI
3aKOHOJIaBCTBA YKpaiHu, L0 PEryJIo€ MpaBuiia
CKJIaJlaHHsl  aaMIHICTPAaTUBHO-TIPOIECYAIbHUX
JTIOKYMEHTIB.

[IK2. Po3yMiHHS 3MICTy NPUHIUIIB CKJIaJaHHS
aJIMIHICTPaTUBHO-TIPOLIECYAIbHUX TOKYMEHTIB.

[IK3. 3HaHHS  MEXaHI3MY  BHUpIIIEHHA
IOPUIUYHUX KOJI31M TiJ dYac CKJIQJaHHs
aJIMIHICTPaTUBHO-TIPOLIECYAJIbHUX JOKYMEHTIB.

3K2. 3HaHHA Ta PpPO3YMIHHS
obmacti  Ta  PO3YMIHHS
JISUTBHOCTI.

[IPEAMETHOT
npodeciiiHoi

[1K4. 3paTHiCTb BHOKPEMIJIIOBATH 3 aKTIB
nyOnigHOT — afgMIHICTparii  aaMiHICTpaTUBHO-
nporecyaidbHi  JOKYMEHTH, BHU3HA4YaTH  IX
O3HaKH.

[IK7. Po3ymiHHS OCOOIMBOCTEH CKJIaIaHHS
aJMIHICTPATUBHO-TIPOLIECYATbHUX JOKYMEHTIB
B aJIMIHICTPATUBHOMY CYJIOYHHCTBI.

3K3. 3marHICTh CHUIKYBaTHCS JEP>KaBHOIO
MOBOIO SIK YCHO, TaK 1 TUCHMORO.

[1K5. 3naTHicTh CaMOCTIHO TOTYBAaTH MPOEKTH
aZIMIHICTPATUBHO-TIPOLIECYATPHUX JOKYMEHTIB,
BPaxOBYIOUM BHMOTH INOJO iX 3aKOHHOCTI,
0OTPYHTOBAHOCTI Ta BMOTHBOBAHOCTI.

3K4. 31aTHICTh BUKOPUCTOBYBATH
iH(pOopMaIliiiHi Ta KOMYHIKAIIIiHI TEXHOJIOT1I.

[1K6. 31aTHICTE CHUCTEMHO TIYMayuTH
HOPMATHBHO-TIPABOB1 aKTH, IO 3aKPIILIIOITh
npaBuia CKJIaJaHHs aJMIHICTPAaTUBHO-
MpoIeCyaTbHUX TOKYMEHTIB.

[IK8. 3HaHHSA CTPYKTypH aaMiHICTpATUBHO-
MPOLECYaTbHOTO TOKYMEHTY.

[TK9. Po3ymiHHS CTaailfHOCTI MPOBAKEHHA Y
cripaBax po aJMIHICTpaTHBHI
MIPABOIMOPYILICHHS Ta aJMIHICTPAaTHBHO-
npolecyalbHUX JOKYMEHTIB, 10 MPUHMAIOTHCS
Ha BIAMOBIIHUX CTAIisAX.

3K5. 3par”HicTe BYHTHCS 1 OBOJIOJIBATH

CyY4YaCHUMHU 3HAHHAMMU.

I[IK10. 3patHicTh BH3HAYATH IIACTABH IS
NOYaTKy aJAMIHICTPATUBHOIO  IPOBAKEHHS,
OKpPECIIOBATH MiJICTAaBU WOTO IHIIIFOBAHHS.
[TK11. 3HaHHs i po3yMiHHS MOPSJIKY PO3TIIATY
a/IMIHICTPaTUBHOI CIpaBy, MIPOBEIECHHS
pO3MJISIly CHOpaBU Ta MPUUHATTS PIIIEHHS IO
CIpaBi.

[IK12. 3paTHICTH HagaBaTH XapaKTEPUCTUKY
cy0’ekTaM  BIIQJHUX  IOBHOBAaXEHb,  SKI
CKJIa/Ial0Th aJIMIHICTpAaTUBHO-TIPOIIECYaIbH1
JIOKYMEHTH.
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3K7. 3parHicTe 10 amarrauii Ta Ail B HOBIHA
CHUTYaIii.

I1K13. 3maTHICTE ~ BH3HAYaTH  crocodwn
IPUIIMHEHHS aJIMIHICTPaTUBHO1 CIIPaBU
BHACHIIIOK nojauvi BIJIIOBIAHAX

aJIMIHICTPATHBHO-TIPOIIECYaTbHUX TIOKYMEHTIB.
[IK14. 3naHHA TOPSAKY aAMIHICTPATUBHOTO
OCKap KCHHS; 3/IaTHICTh CKJIaJiaTh
aJIMIHICTPATHBHO-TIPOLIECYalbHI  JOKYMEHTH
JUISL IHIIFOBaHHS IPOLEAYPH OCKAPKEHHS.
[IK15. 3parHicTh  MOJENIOBAaTH  TPABOBI
MEXaHI13MHU 3a0e3neueHHs BUKOHAHHS
aJIMIHICTPATHBHO-TIPOIIECYaTbHUX IOKYMEHTIB.

3K8. 3parHicTh
pILLICHHS.

npuiiMatu  OOIpyHTOBaHI

[IK16. 3parnicte ¢GopMyIIOBaTH OCOOUCTY
OYMKY Ta JIOKa30BO ii MpPEICTaBIATH MiJ 4ac
CKJIaJlaHHsl  aJMIHICTPAaTUBHO-TIPOIECYAIbHUX
JTIOKYMEHTIB.

IIK17. 3pmartHicTe 3miliCHIOBATH CaMOCTIAHUI
aHaJIi3 3aKOHO/ABCTBA, II0 PETYJIOE MOPAIOK
CKJIaJlaHHsl ~ aJMIHICTPAaTUBHO-TIPOLECYaTbHUX
JTIOKYMEHTIB.

[IK18. YMiHHS IHTEpHpeTyBaTH IOPUIAUYHUN
3MICT KaTeropid «aJMIHICTPaTUBHO-JENIKTHUN
MPOIIECY», «aIMIHICTPATUBHE CYIOYHMHCTBO» Ta
«YIpPaBIIHCHKUN MTPOLIECH.

[1K19. 3parHicTh 3acTOCOBYBAaTH MPUHIUIIN
aZIMIHICTPATUBHOTO porecy i yac
CKIIQJIaHHSI ~ aJIMIHICTPAaTUBHO-TIPOIECYATbHUX
JTIOKYMEHTIB.

3K 1.3. 31aTHICTE Ooytu JIEpOM,
CTHUMYJTFOBATH Ha JIOCSTHEHHS CHUTbHOT METH,
Opatu Ha ce0e BiIMOBITAIBHICTb.

[1K20. VYMiHHS ~ pO3poOISITH MIPOEKTH
aJIMIHICTPATUBHO-TIPOLIECYATbHUX JOKYMEHTIB,
10 TPUHAMAIOTHCS 3 Pe3yabTaTaMu 3IIHCHEHHS
KOHTPOJTIO Ta HATJISILY.

CK - (¢axoBi KommereHTHOCTI 3a
crneniajibHicTIO (00paTM  KOMIIETEHTHOCTI
3riiHo 3i 3MicTOM HABYAJIbLHOI AUCIUILIIHN)

CK1. YcBinomnenns GyHKIINA aepxaBu, GopM
peanizanii mux ¢yHKIIHA, TPaBOBUX OCHOB
IIPABOOXOPOHHOT  JISUTBHOCTI;  JAOTPUMAaHHS
OCHOBHUX MIPUHITUIIIB peanizanii
MIPaBOOXOPOHHOT (PYHKIIIT JepxKaBy.

[IK1. 3paTHiCTP OpiEHTYBAaTUCA B CHCTEMI
3aKOHOJIABCTBA YKpaiHu, 110 peryiatoe mpaBuiia
CKJIaJJaHHA  aJMIHICTPAaTUBHO-IIPOIECYATbHUX
JIOKYMEHTIB.

[TK2. Po3ymiHHS 3MICTy MPHUHIMITIB CKIAJaHHS
aJIMIHICTPATUBHO-TIPOLIECYaTbHUX JOKYMEHTIB.

ITK3. 3HaHHS  MEXaHi3My  BUPILICHHSA
IOPUAUYHUX KONI3IM TiA dYac CKIaJaHHsS
aIMIHICTPATUBHO-TIPOIIECYyaTbHUX IOKYMEHTIB.

CK2. 3parHiCTb OpraHi3oByBaTH  Harjsij
(KOHTpOJIB) 32  JIOJEpXKaHHSIM  BUMOT
3aKOHOJIaBCTBa y cdepi NMpPaBOOXOPOHHOT

USUTBHOCTI.

[1K4. 3paTHICTP BHOKPEMIIIOBATH 3 aKTIB
nyoniyHoi  anMiHicTpamii  aaMiHICTPaTUBHO-
npolecyaabHi  JTOKYMEHTH, BH3Ha4yaTH  iX
O3HaKH.

[IKS. 3naTHicTh caMOCTIIIHO TOTYBaTH MPOEKTH
a/IMIHICTPATUBHO-TIPOILIECYaTbHUX JOKYMEHTIB,
BpPaxOBYIOUM BHMMOTH IIOJIO iX 3aKOHHOCTI,
0OrpyHTOBAHOCTI Ta BMOTUBOBAHOCTI.

IIK6. 3paTHICTP  CHCTEMHO  TIYMauyuTH
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HOPMATHBHO-TIPABOBI aKTH, IO 3aKPIILTIOIOTh
paBuIIa CKJIa/IaHHs aJIMIHICTPaTUBHO-
IPOIECYaTbHUX TOKYMEHTIB.

CK4.  3parnictb KPUTHUYHOTO  Ta
CHCTEMHOTO aHajJi3y TMpaBOBHX SBHII 1
3aCTOCYBaHHs HAaOYTHX 3HaHb Ta HaBUYOK Yy
npoeciiHiil AISTBHOCTI.

J0

I[IK7. Po3ymiHHs ocoOnMMBOCTEH CKJIaJaHHS
aJIMIHICTPATHBHO-TIPOIIECYaTbHUX JIOKYMEHTIB
B a/IMIHICTPAaTUBHOMY CYJOYHHCTBI.

[IK8. 3HaHHS CTPYKTYpH aaMiHICTPaTUBHO-
IPOIECYaTHHOTO JOKYMEHTY.

[1K9. Po3ymiHHS cTamifHOCTiI MPOBAPKEHHS Y
cripaBax po aJMiHICTpaTHBHI
[IPABOINOPYILIEHHS Ta aJIMIHICTPaTUBHO-
IpOIeCYaTbHUX JOKYMEHTIB, 1[0 MPUIHMAIOThCS
Ha BIAMOBIIHUX CTAIISIX.

CKS. 3patHicTh camocTiiiHO 30upaTé  Ta
KPUTHYHO ONpAIbOBYBATH, aHAII3yBaTH Ta
y3arajibHIOBaTH MpPaBoOBY 1H(QOpMaILiIO 3 PI3HUX
IKepe.

IIK10. 3pgarHicTh BW3HAYaTH IIJACTaBH JUIA
MOYaTKy aJAMIHICTPAaTUBHOTO IPOBAHKEHHS,
OKPECITIOBATH IMIJICTAaBU MOTO 1HIIIFOBAHHSI.
[IK11. 3nanHs i po3yMiHHS NOPAIKY PO3IIISALY
aJMIHICTPaTUBHOT CIpaBH, IIPOBEACHHS
pO3rIIAy CIpaBu Ta MPUHHATTA PIMIEHHS IO
CIIpaBi.

[1K12. 3patHicTh HagaBaTH XapaKTEPUCTHKY
cy0’ekTaM  BIAQOHUX  TOBHOBaXXEHb,  SIKI
CKJIAJ]at0Th aJIMIHICTpaTUBHO-TIPOIIECyalIbH1
JOKYMEHTH.

CKe. 31aTHICTE aHaTI3yBaTH Ta
CHCTEMAaTH3yBaTH  OJCp)KaHI  pe3yJIbTaTH,
(dbopmyIIOBaTH apryMEHTOBaHI BHCHOBKH Ta
pEeKOMEeH1alii.

[1K13. 31aTHICTE BHU3HAYaATH crocoou
MPUTTHHCHHS aJMIHICTPaTHUBHOT CIIpaBHu
BHACJIIIOK nomayi BIAIIOBITHAX
aZMIHICTPATUBHO-TIPOLIECYATHPHUX JOKYMEHTIB.
[IK14. 3HaHHS TOPSAIKY aJMIHICTPATHBHOTO
OCKap KCHHSI; 3IaTHICTh CKJIaJiaTu
aJMIHICTPATUBHO-TIPOLIECYATbH1 JTOKYMEHTH
JUTSI IHIIIFOBAaHHS MTPOTIEAYPH OCKap>KCHHSI.

CK10. 3pmarHicTs BH3HAYaTU HAJIEXKHI Ta
NPUAATHI 7151 FOPUIUIHOTO aHATi3Y (PaKkTH.

[IK15. 3parnHicTh  MOAENIOBAaTH  IPaBOBI
MeXaHi3MHU 3a0e3neueHHs BUKOHAHHS
aJMIHICTPATUBHO-TIPOLIECYATBHUX JOKYMEHTIB.
[1IK16. 3partHicts (opMyiIIOBaTH OCOOUCTY
JYMKY Ta JIOKa30BO 1i MPEJCTaBISATH MiJ 4Yac
CKJIaJJaHHS  aJMIHICTPAaTUBHO-IIPOIECYATbHUX
JIOKYMEHTIB.

CK - (¢axoBi KOMIETEHTHOCTI 3a
cneniagizamiero (00paTMm  KOMIETEHTHOCTI
3TiIHO 3i 3MiCTOM HABYAJIbHOI TUCHUIIIHN)

CK1.2.  VYwmimna  BusBnatu  npobnemu | [IK17. 3patHicTs 3aiiicHIOBaTH CaMOCTIHHUIMA
IIPaBO3aCTOCYBAHHS Ta MPOIMOHYBATH LUIAXU iX | aHaJi3 3aKOHOJABCTBA, IO PETYIIOE MOPSI0K
BUPIIICHHS i yac 3MIHCHEHHS | CKJIAJJaHHs  aJMIHICTPATHBHO-TIPOLIECYATbHUX
MIPABOOXOPOHHOT AiSIILHOCTI. JOKYMEHTIB.
[IK18. YMiHHS IHTEpHIpeTyBaTH IOPUIUYHUN
3MICT KaTeropi «aJMiHICTPATUBHO-JCIIKTHUN
IpoIec», «aJAMIHICTPaTUBHE CYJOYHMHCTBO» Ta
«yTPaBIIHCBKUAN TPOIIECH.
CK1.4. 3aTHICTh BukopucroByBaru | [IK19. 3paTHicTh 3acTOCOBYBaTH MNPUHLUIH
ClelialbHl 3HaHHA B pPBHUX cdepax | aAMIHICTpaTUBHOTO  Wpolecy Mg  yac
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MIPaBOOXOPOHHOT AiSITLHOCTI. CKJIaJaHHA  aJMIHICTPaTUBHO-TIPOLECYATTbHUX
JOKYMEHTIB.
[1K20. VYMiHHA ~ pO3pOONSATH  TPOEKTU

aJIMIHICTPATHBHO-TIPOIIECYaTbHUX JOKYMEHTIB,
10 IPUHMAIOTHCS 32 pe3yabTaTaMu 3IHICHEHHS
KOHTPOJIIO Ta HATJISAY.
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Homatok 2

Kapra pe3yibrariB HaBuYaHHs 3100yBaya BULIOI OCBIiTH,
chopmy/IbOBAaHUX Y TEPMIHAX KOMIIETEHTHOCTEM

HIudp Ta Hazea PH 3a Monyns | udp ta Hasea PH 3 HaB4ansHOT nucHuIIIiHA
crerianpHiCTIO 1/ 200 HA
crienianizamiero

PH - pe3yabTaTn HaBYaHHA Pe3yabTaTn HaBYAHHS 3 HABYAJIbHOI

3a creniaJbHicTIO / AUCIHHUILIIHHA

creniaJizanicro (oOpatm

pe3yabTaTu HABYAHHS

3riiHO 3i 3MicTOM

HABYAJIbHOI JUCIHUITIHU)

PH 2. OpranizoByBatu Nel PH HJ{ 1.1. Po3yMiHHA aaMIHICTPATHBHO-

KyJIbTYpPHUM J1aJOT Ha PIBHI, MpaBOBUX TPOIIECIB 1 SBHUII HAa OCHOBI

HeoOX11HOMY /Ui e(heKTUBHOI iHpopMallli, OTpUMaHOI 3 PpI3HUX JUKepedn,

npodeciiHO1 iIBbHOCTI. (bopMyITIOBaHHS Ta BHCJIOBIIIOBaHHS
OOTPYHTOBAHUX CY/KCHb.
PH HJA 1.2. BMiHHA JAMCKyTyBaTu Ha
aJIMIHICTPATUBHO-TIPABOBI TE€MH, OOCTOIOBATH
BJIACHI ITO3MII.

PH 3. 30upatu HeoOXimHY Ne 1 PH HJ 1.3. BMmiHHS TpOBOIWUTH HAyKOBO-

iH(pOopMaIrito 3 pI3HHUX MpaBOBI  JTOCHIKEHHS 3  mpoOseM, 1o

JOKepe, aHaTI3yBaTH i BUHUKAIOTh g qac CKJIQaHHA

OIL[IHIOBATH Ti. aZIMIHICTPATUBHO-TIPOLIECYATHHUX JOKYMEHTIB.
PH HJI 1.4. AKTMBHO BHKOPUCTOBYBaTH
iHdopMalliiiHi TeXHOJOTii Ta 0a3W NaHWUX i
Jac CKJIQaHHS a7MIHICTPATHUBHO-
npolecyalbHUX JOKYMEHTIB.

PH 4. ®opmymoBatu i Ne 1 PH H/I 1.5. YMiHHS CKJIaJaTH

nepeBipsATH rinoresu, aJMIHICTPATUBHO-TIPOLIECYAIbHI JIOKYMEHTH 3

apryMeHTYBaTH BUCHOBKHU. JOTPUMAHHSIM BHUMOT Ta MpOLECyaJIbHUX
CTPOKIB.
PH HJI 1.6. VYmitu  kBamipikoBaHO
3aCTOCOBYBAaTH HOPMATHUBHO-TIPABOBI aKTH i
qac CKJIQJaHHS aJMIHICTPATHUBHO-
polecyalbHUX JOKYMEHTIB.

PH 5. Po3pobnsatu Tekctu Ta Nel PH HJ 1.7. Bojomirm HaBUYKaMu 31

JOKYMEHTH 3 MUTaHb CKJIaJIaHHsl TMPOTOKOJY PO aJAMIHICTPATUBHE

npodeciitHoi JSITBHOCTI, MPABOMOPYILICHHS.

BUIBHO CITUIKYBaTUCSA PH H/ 1.8. YMiHHs 30upaTH TOKyMEHTH, 1HII1

YKpaiHChKOIO Ta 1HO3EMHOIO MaTepiadu JUis BUpINIEHHS CIOpaBU TPO

MOBaMHU yCHO 1 MHUCBMOBO Y aJIMiHICTpaTHUBHE MPAaBOMOPYIICHHS.

comiaipHil 1 mpodeciiiHiii PH H/I 1.9. 3naru cucremy cy0’€KTiB BIQIHUX

cdepax. MOBHOB&)KEHb, $KI BUHOCATH PINIEHHS IO
CIpaBax po aJIMIHICTpaTUBHI
MPABOTOPYILICHHS.
PH HJ 1.10. Bomomith HaBHYKaMH 3
MIATOTOBKM TOCTAaHOBM TIO CHpaBi  Mpo
aJIMIHICTpaTHBHE MPAaBOMOPYIICHHS.

PH 8. 3gilicHioBaTH momyk Ne2 PH HJI 2.1. Po3ymiT 0COOJIMBOCTI MPAaBOBOTO




iHpopMamii y  JOCTYMHHX
JDKepenax JUisi TIOBHOTO Ta
BCEOIYHOTO BCTaHOBJICHHS
HEOOXITHUX 00CTaBHH.

peryaoBaHHS MIPaBHII CKJIaJIaHHs
aJIMIHICTPATHUBHO-TIPOLIECYyaTbHUX JOKYMEHTIB
B YIIPaBIiHCHKOMY IPOLIECI.

PH HJI 2.2. YMmiTu BUKOPHUCTOBYBAaTH 3HAHHS
Ta BMIHHS JUIS HQJaHHS KBai(iKOBAHHX
IOPUJIMYHUX BUCHOBKIB ¥ KOHCYNbTAIliii B

KOHKPETHHX chepax MPaBOOXOPOHHOT
JUSIBHOCTI.

PH 10. BuoxkpemitoBatu Neo 2 PH H/I 2.3. 3natu cucreMy aaMiHICTPAaTUBHO-

IOPUIMYHO 3Hauymi (aktu i IpoLeCyalbHUX HOPM Ta OCOOJMBOCTEH iX

dbopmyBaTH oOTrpyHTOBaHI 3aCTOCYBaHH.

MIpaBOB1 BUCHOBKH. PH HJI 2.4. YMinHs 30MpaTH JOKYMEHTH, IHIII1
MaTtepiaad Ui BUpIIIEHHS  IPaBOBOI
poOJIeMH, MPAIIOBAaTH 3 MaTepiajJamMu CIIPaBH,
aHaji3yBaTh 1iX, POOUTH BHIIMCKH, KOIIIi;
obupaTH ajekBaTHI GOpMHU Ta 3aCO0M 3aXUCTY
KOHCTUTYLITHMX TIpaB, cBOOOJ Ta IHTEpECIB
G13UYHUX 1 IOPUAUYHUX OCIO.

PH 13. 3natu 1 po3ymitu Ne 2 PH HA 2.5. Bonoxitu HaBuykamu 3

BIIIIOBIAH] BUMOTHU MITOTOBKH aMIHICTPATUBHO-IIPOIIECYATHhHUX

3aKOHO/IABCTBA, IPAMOTHO JIOKYMEHTIB y PI3HUX MPABOBUX CUTYyAIlIfX.

0hOpMITIOBATH TIPOIIECYATbH1 PH HJ 2.6. Xapaxkrepu3yBaTH CHCTEMY

JTIOKYMEHTH, 110 Cy0’€KTIB  BJIQJHUX  TIOBHOBaXEHb,  fIKI

BUKOPHUCTOBYIOTBCS ITiI dYac CKJIQJIAlOTh  JMIHICTPAaTUBHO-TIPOIIECYaTIbH1

MIPOBA/KEHHSI y CIpaBax IMpo JTOKYMEHTH.

aZMIHICTPATHBHI

MIPaBOTOPYILIEHHS,

3MICHIOBATH TIPEBEHTUBHI Ta

MIPUMYCOBI MOJTIIEeHChK1

3ax0/iy, a TaKOX

KBaidikarito

aZMIHICTPATUBHUX Ta

KpUMIHATBHUX

IIPABONOPYILIEHb.

PH 1.3. EdexTuBHO Ne 2 PH HJI 2.7. 3naTu BuAu, BUMOTHY 0 CKJIaAaHHSI

pearyBaTM  Ha  3aiBU 1 Ta MOPSAIOK MM0Aa4i 3B€pHEHb IPOMAJISH.

OBIIOMJIEHHS po PH HJI 2.8. BomoaiTn HaBUYKaMu ITiITOTOBKHU

KpUMIHAJIbHI, aJIMIHICTPAaTUBHO-TIPOLIECYaIbHUX JTOKYMEHTIB

aJMIHICTPaTHBHI B JIMIHICTPAaTUBHOMY CYJJOUYMHCTBI.

MPAaBOMOPYILICHHA Ta  1HIII

o Iii.

PH 1.4. Busnauatu Ne 2 PH HJI 2.9. Po3ymitu 0co0IMBOCTI IPaBOBOTO

npodeciiHi  3aBAaHHA 1 pETYJIIOBaHHs IpaBWJ CKJIAaJaHHsA 3asBH Ta

OpraHi3oBYBaTH  MIIIETJIUX CKaprHy.

Uil iX BUKOHAHHS, OpaTH Ha
cebe  BIAMOBIMATBHICTE 3a
OTpUMaHi  pe3ylbTaTH  Ta
3MIHCHIOBATH CITy’k00BI
00O0B’SI3KM Y HECTaHIAPTHUX
CUTyaIliIX 32  HasSBHOCTI
HenoBHOI abo  oOMekeHOl
iH(popMmalii.

PH HJI 2.10. YMiTH BUKOPUCTOBYBaTH 3HAHHS
Ta BMIHHA U1 CKJIaJaHHs Ta THoJaul
€JIEKTPOHHUX 3BEPHEHD.

32
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HonarTok 3

Marpuus 3B’13KiB MOAYJIiB HABYAJILHOI 1M CIUILTIHH,
pe3yJIbTATiB HABYAHHS TA MPEeAMETHUX KOMIIETEHTHOCTEH
y IporpamMi HaBYAJIbHOI JUCUHUILIIHA

Pe3yabTaTn
HABYAHHA 32
HABYAIbLHOIO
JTUCIHUILIIHOIO /
MOIYJISIMH
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[pakTrkym 3i
CKJIQ/IaHHS
a/IMiHICTPaTHBHO-
npolecyaabHUX
JIOKYMEHTIB /
Monymns 1

PH HJ[ 1.1.

PH HJ[ 1.2.

PH HO 1.

PH HI

PH HI

PH HI

PH HI

PH HI

S
w|o|d|ov|u]es|w

PH HI

PH HI 1.10.

IpakTUkyM 31
CKJIAIaHHS
amMiHi1CcTpaTUBH
o-
IpoLeCyasylbHUX
OOKYyMeHTiB /
MonmyJb 2

PH HI 2.

PH HJ

PH HJ

PH HJ

PH HJ

PH HJ

PH HI

PH HI
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PH HI

PH HI 2.10.
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